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INSTRUCTIONS FOR FILLING ONLINE APPLICATION 
vkWu&ykbZu vkosnu Hkjus gsrq fn”kk&funsZ”kvkWu&ykbZu vkosnu Hkjus gsrq fn”kk&funsZ”kvkWu&ykbZu vkosnu Hkjus gsrq fn”kk&funsZ”kvkWu&ykbZu vkosnu Hkjus gsrq fn”kk&funsZ”k 

(Competitive Examination for Recruitment to the post of Lower Division Clerk, 
Stenographer/Stenographer Grade-II (Hindi & English), 2017 for District Courts) 

¼¼¼¼ftykftykftykftyk    U;k;ky;U;k;ky;U;k;ky;U;k;ky;kkkkss ss aa aa    ds fy, ds fy, ds fy, ds fy, dfu"B fyfid] vk”kqfyfiddfu"B fyfid] vk”kqfyfiddfu"B fyfid] vk”kqfyfiddfu"B fyfid] vk”kqfyfid@@@@vk”kqfyfid xzsM&vk”kqfyfid xzsM&vk”kqfyfid xzsM&vk”kqfyfid xzsM&II    ¼fgUnh ,oa vaxzsth¼fgUnh ,oa vaxzsth¼fgUnh ,oa vaxzsth¼fgUnh ,oa vaxzsth½ dsdsdsds 
fjDr inksa ij lh/kh HkrhZ gsrq izfr;ksxh ijh{kk] 2017fjDr inksa ij lh/kh HkrhZ gsrq izfr;ksxh ijh{kk] 2017fjDr inksa ij lh/kh HkrhZ gsrq izfr;ksxh ijh{kk] 2017fjDr inksa ij lh/kh HkrhZ gsrq izfr;ksxh ijh{kk] 2017½    

 
 

GENERAL INSTRUCTIONS  

lkekU; fn”kk&funsZ”klkekU; fn”kk&funsZ”klkekU; fn”kk&funsZ”klkekU; fn”kk&funsZ”k     
 
(1). Applicants are advised to check their eligibility before proceeding to fill online application. 
vkosndksa dks ;g lykg nh tkrh gSa fd vkWuykbZu vkosnu Hkjus ls iwoZ os viuh ik=rk dh tk¡p dj ysaA  
 
(2). Applicants are advised to take print out of format of application form annexed to these 
instructions and fill and check the entries made by them before proceeding to fill online application to 
avoid any mistake in online application. 
vkWuykbZu vkosnu esa fdlh Hkh izdkj dh xyrh ls cpus ds fy, vkosnd dks ;g lykg nh tkrh gSa fd vkWuykbZu vkosnu Hkjus ls iwoZ og 
bu funsZ'kkas ds var esa layXu vkosnu i= ds izk:Ik dk fizUV ys dj mls iwjh rjg Hkj dj tk¡p ysaA 
 
(3). All applicants except those seeking age relaxation in upper age limit on the grounds of being 
Instructor-National Cadet Core and Ex-prisoners and those seeking horizontal reservation being 
Outstanding Sports Persons, are required to apply only through Online Mode. No other means/mode 
of submission of application will be accepted. The link to fill up online application will remain active 
upto midnight 11:59 o’clock of the last date fixed for submission of the application. Applicants are 
advised to fill up the online application well in advance, without waiting for the last date, to avoid the 
last minute hassle.  
,u-lh-lh- ds dSMsV izf”k{kd ,oa HkwriqoZ dSnh ds :Ik esa mijh vk;q lhek esa NwV pkgus okys vkosndksa ,oa mRd"̀V f[kykMh ds :i esa {kSfrt 
vkj{k.k ds nkosnkj ds vykok vU; lHkh vkosnd flQZ vkWuykbZu vkosnu djsaA fdlh vU; rjhdksa@ek/;e ls fd;k x;k vkosnu Lohdkj 
ugha fd;k tk;sxkA vkWuykbZu vkosnu djus dk fyad vkWuykbZu vkosnu dh vfUre fnuk¡d dh e/; jkf= 11:59 rd gh lfØ; jgsxkA 
vkosndksa dks ;g lykg nh tkrh gSa fd vfUre fnuk¡d dh izrh{kk fd;s fcuk vfoyEc vkosnu dj nsa rkfd vfUre {k.kksa esa gksus okyh 
ijs'kkfu;ksa ls cpk tk ldsA  
 
(4).  There are two mode of filling online application : 
      (A).Application filling using own laptop/computer with internet connection by making payment of 

Examination Fee through Debit Card/Credit Card/Net Banking or m-Wallet. 
 (B). Application filling with payment of Examination Fee at e-mitra kiosk. 

       
 vkWuykbZu vkosnu nks rjhdksa ls Hkjs tk ldrs gSa%& 
 ¼v¼v¼v¼v) Lo;a ds bUVjusV lqfo/kk;qDr ysiVkWi@dEI;wVj ls vkosnu Hkj dj] ijh{kk “kqYd dk Hkqxrku MsfcV dkMZ@ØsfMV dkMZ@usV cSafdax 

;k ,e&osysV ds ek/;e ls djA            
 ¼c¼c¼c¼c)  bZ&fe= fd;ksLd ij ijh{kk “kqYd ds Hkqxrku lfgr vkosnu HkjukA 
   

 
(A) INSTRUCTIONS FOR FILLING ONLINE APPLICATION USING OWN  
LAPTOP/COMPUTER  WITH INTERNET CONNECTION BY MAKING  
PAYMENT  OF EXAMINATION FEE THROUGH DEBIT CARD/  
CREDIT CARD/NET BANKING OR M-WALLET. 

        Lo;a ds bUVjusV lqfo/kk;qDr ysiVkWi @dEI;wVj ls Lo;a ds bUVjusV lqfo/kk;qDr ysiVkWi @dEI;wVj ls Lo;a ds bUVjusV lqfo/kk;qDr ysiVkWi @dEI;wVj ls Lo;a ds bUVjusV lqfo/kk;qDr ysiVkWi @dEI;wVj ls vkWu&ykbZu vkWu&ykbZu vkWu&ykbZu vkWu&ykbZu vkosnu Hkj dj] ijh{kk “kqYd dk vkosnu Hkj dj] ijh{kk “kqYd dk vkosnu Hkj dj] ijh{kk “kqYd dk vkosnu Hkj dj] ijh{kk “kqYd dk     
        Hkqxrku MsfcV dkMZ@ØsHkqxrku MsfcV dkMZ@ØsHkqxrku MsfcV dkMZ@ØsHkqxrku MsfcV dkMZ@ØsfMV dkMZ@usV fMV dkMZ@usV fMV dkMZ@usV fMV dkMZ@usV cSafdaxcSafdaxcSafdaxcSafdax    ;k ,e&osysV ds ek/;e ls ;k ,e&osysV ds ek/;e ls ;k ,e&osysV ds ek/;e ls ;k ,e&osysV ds ek/;e ls djus gsrq funsZ'kdjus gsrq funsZ'kdjus gsrq funsZ'kdjus gsrq funsZ'k     

 
(a) The flow of filling application and making payment of Examination Fee ‘Online’ using this 
mode is as follows: 
bl ek/;e ls bl ek/;e ls bl ek/;e ls bl ek/;e ls vkosnu Hkjus ,oa ijh{kk “kqYd dk Hkqxrku ÞvkWuykbZuÞ fuEu vkosnu Hkjus ,oa ijh{kk “kqYd dk Hkqxrku ÞvkWuykbZuÞ fuEu vkosnu Hkjus ,oa ijh{kk “kqYd dk Hkqxrku ÞvkWuykbZuÞ fuEu vkosnu Hkjus ,oa ijh{kk “kqYd dk Hkqxrku ÞvkWuykbZuÞ fuEu izdkj izdkj izdkj izdkj ls fd;k tk ldrk gSls fd;k tk ldrk gSls fd;k tk ldrk gSls fd;k tk ldrk gS%&  %&  %&  %&      
 
1). Fill application online - vkWuykbZu vkosnu HkjsaA 
2). After filling application click on "Make Payment" button at the bottom of filled-in application;  
    vkosnu Hkjus ds i'pkr~ Hkjs x;s vkosnu ds uhps "Make Payment" button ij fDyd djas;   

(i) If form is successfully saved then you will get the Reference Number for payment 
only, then again click on "Make Payment" button at the bottom of Reference Number 
to make payment of Examination Fee through Debit Card/Credit Card/Net Banking or 
m-Wallet. 
;fn vkosnu lQyrk iwoZd jf{kr gks x;k gS rks Hkqxrku gsrq vkidks Reference Number izkIr gksxk] ftlds 
uhps "Make Payment" button ij fDyd dj ijh{kk 'kqYd dk Hkqxrku MsfcV dkMZ@ØsfMV dkMZ@usV cSafdax ;k 
,e&osysV }kjk djsaA  

(ii) In case of non generation of Reference Number/ non transfer to the page for payment, 
fill the application afresh.  
Reference Number izkIr u gksus@Hkqxrku gsrq fu/kkZfjr ist u [kqyus dh n'kk esa] iqu% vkosnu HkjsaA 
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3). The link of payment of fee shall remain active for three days after last date of submission of online 
application. 
Qhl Hkqxrku gsrq fn;k x;k fyad] vkWu ykbZu vkosnu Hkjus dh vafre rkjh[k ds i”pkr~ rhu fnu rd lfØ; jgsxkA 
4). On successful payment of Examination Fee, your application will be submitted. You can take print 
out of application with Application ID and note down the Application ID for future reference. 
Generation of Application ID is proof of successful submission of application. 
ijh{kk 'kqYd dk lQyrk iwoZd Hkqxrku fd;s tkus ij vkidk vkosnu tek gksxkA vki vkosnu igpku uacj (Application ID) ls 
vkosnu dk fizaV ys ldrs gSa ,oa vkosnu igpku uacj dks Hkfo"; ds lUnHkZ gsrq uksV djds j[k ldrs gSaA vkosnu igpku uacj dk izkIr 
gksuk vkids vkosnu lQyrkiwoZd tek gksus dk izek.k gSA  
5). In case of failure of payment of Examination Fee at the time of filling of online application due to 
network / server problem, payment can be made up to the last date for depositing Examination Fee 
using Reference Number. Please note down & remember Reference Number till payment of 
Examination fee is made. 
;fn ra=@loZj dh leL;k dh otg ls ijh{kk “kqYd dk Hkqxrku foQy gksrk gS rks Qhl Hkqxrku dh vafre frfFk rd lanHkZ igpku uacj 
dk mi;ksx djds Qhl dk Hkqxrku fd;k tk ldrk gSA dì;k lanHkZ igpku uacj dks Qhl dk Hkqxrku fd;s tkus rd fy[k ysa ,oa ;kn 
dj ysaA 
 
(b) Process of filling online application - vkWuykbZu vkosnu Hkjus dh izfdz;kvkWuykbZu vkosnu Hkjus dh izfdz;kvkWuykbZu vkosnu Hkjus dh izfdz;kvkWuykbZu vkosnu Hkjus dh izfdz;k    
    
(i). Log on to http://www.hcraj.nic.in and click on link "Recruitment” provided in the left panel of the 
home page. This will open a new link "Recruitment". Click on "Recruitment". This will open a page of 
various Recruitments. Click on - “Recruitment – Lower Division Clerk (Rajasthan Subordinate Courts 
Ministerial Establishment Rules, 1986)” or “Recruitment – Stenographer (Rajasthan Subordinate 

Courts Ministerial Establishment Rules, 1986)” as the case may be. This will open a new desired 
page “Recruitment – Lower Division Clerk (Rajasthan Subordinate Courts Ministerial Establishment 
Rules, 1986)” or “Recruitment – Stenographer (Rajasthan Subordinate Courts Ministerial 
Establishment Rules, 1986)”. Click on link "Online Application Portal" given at the top of page. You 
can also access this page of the online application portal by directly logging on to 
http://rhcexam.raj.nic.in 
 

http://www.hcraj.nic.in  ij ykWx vkWu djsa vkSj eq[; i"̀B ds ckabZ vksj ds iSuy esa fn;s x;s fyad "Recruitment” ij fDyd 
djsaA ;gk¡ ,d u;k fyad "Recruitment" [kqysxkA "Recruitment" ij fDyd djsaA ;gk¡ ,d u;k i"̀B fofHkUu Recruitments  
dk [kqysxkA “Recruitment – Lower Division Clerk (Rajasthan Subordinate Courts Ministerial 
Establishment Rules, 1986)” ;k “Recruitment – Stenographer (Rajasthan Subordinate Courts 
Ministerial Establishment Rules, 1986)”, tSlh fLFkfr gks ml ij fDyd djsaA ;gk¡W ,d u;k okafNr i"̀B “Recruitment – 
Lower Division Clerk (Rajasthan Subordinate Courts Ministerial Establishment Rules, 1986)” ;k 
“Recruitment – Stenographer (Rajasthan Subordinate Courts Ministerial Establishment Rules, 1986)” 
[kqysxkA i"̀B ds Åij fn, x, fyad "Online Application Portal" ij fDyd djsaA http://rhcexam.raj.nic.in ij lh/ks ykWx 
bu dj ds Hkh bl ist ij igqapk tk ldrk gSA  
 
(ii). Now click on desired link of “Recruitment – Lower Division Clerk (Rajasthan Subordinate Courts 
Ministerial Establishment Rules, 1986),2017” or “Recruitment – Stenographer (Rajasthan 
Subordinate Courts Ministerial Establishment Rules, 1986),2017” as the case may be.  
 

vc okafNr fyad “Recruitment – Lower Division Clerk (Rajasthan Subordinate Courts Ministerial 
Establishment Rules, 1986),2017” ;k “Recruitment – Stenographer (Rajasthan Subordinate Courts 
Ministerial Establishment Rules, 1986),2017”, tSlh fLFkfr gks] ml ij fDyd djsaA 
 
(iii). Applicants are advised to keep all relevant documents i.e. Educational Certificates, Scanned 
Photograph, Scanned Signature etc., ready before starting with form filling process. 

Instructions for Photo / Signature Scanning 
(i) Scan your Signature & passport size photograph. 
(ii) While scanning your signature & photograph do not leave any space around the 

photo & signature. 
(iii) Save them as JPG/JPEG files with Size between 2KB – 20 KB each. 
(iv) Images should be properly cropped. 

  
vkosndksa dks lykg nh tkrh gS fd vkosnu Hkjus dh izfØ;k 'kq: djus ls iwoZ leLr lacaf/kr nLrkostkr ;Fkk 'kS{kf.kd izek.k i=] LdSu 
QksVks] LdSu gLrk{kj bR;kfn] rS;kj j[kasA 
 

QksVksQksVksQksVksQksVks@@@@gLrk{kj LdgLrk{kj LdgLrk{kj LdgLrk{kj LdSSSSu djus gsrq funsZ'ku djus gsrq funsZ'ku djus gsrq funsZ'ku djus gsrq funsZ'k    
(i) vius gLrk{kj vkSj ikliksVZ vkdkj dk QksVks LdSu djsaA 
(ii) vius gLrk{kj vkSj QksVks Ldsu djrs le; gLrk{kj vkSj QksVks ds pkjksa vksj fjDr LFkku u NksMsaA  
(iii) bUgsa JPG/JPEG Qkby esa jf{kr djsa ftldk izR;sd dk ifjeki 2KB – 20 KB ds chp gksA 
(iv) Nfo mfpr izdkj ls cropped dh xbZ gksA  

 
(iv). Now, click on option "Apply Online (Fresh Application)" to fill online application.   
vc "Apply Online (Fresh Application)" fodYi ij vkWu ykbu vkosnu djus ds fy, fDyd djsaA  
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(v). If you do not fall in categories mentioned on new page i.e. Outstanding Sports Person, Instructor-
National Cadet Core and Ex-prisoner, click on “Next” button for opening of Online Application. 
;fn vki mRd"̀V f[kykMh] ,u-lh-lh- ds dSMsV izf”k{kd ,oa HkwriqoZ dSnh dh Js.kh esa vkrs gSa] rc vkWu ykbu vkosnu [kksyus gsrq “Next” 
button ij fDyd djsaA 
 
(vi). Spaces (fields) in online application are of two types : One, in which the applicant can enter the 
information manually, and another, in which the applicant can select one of the options. Selective 
fields are of two types – Some fields are to be selected from Dropdown Menu and some are to be 
selected by clicking on the Radio Button Box. Date should be entered in format DD-MM-YYYY. 
 

vkWu ykbu vkosnu esa nks izdkj ds fjDr LFkku gSa % ,d] ftlesa vkosnd lwpuk,a VkbZi djds izfo"V djsxk vkSj nwljk] ftlesa vkosnd fdlh 
,d fodYi dk p;u dj ldrk gSA p;ukRed fjDr LFkku nks izdkj ds gSa % dqN fjDr LFkku MªkWi&Mkmu fodYi lwph esa ls pqus tk;saxas 
rFkk dqN jsfM;ks cVu ij fDyd djds pqus tk;saxasA fnukad DD-MM-YYYY ds izk:i esa Hkjsa \A 
 
(vii). Some fields are marked with (*), which means these fields are to be filled in mandatorily. 
dqN fjDr LFkkuksa ij ¼*½ dk fpUg gS ftldk eryc gS bu fjDr LFkkuksa dks vfuok;Z :i ls Hkjk tkuk gSA 
 
(viii). While filling in the online application, you may press Tab button or use Mouse click to move to 
the next column in the online application.  
vkWu ykbu vkosnu i= Hkjrs le; vxys dkWye esa tkus ds fy;s vki Vsc cVu ;k ekml dk iz;ksx dj ldrs gSaA 
 
(ix). Do Not Press F5 or Browser refresh button during the process of filling up online 
application. 
vkWu ykbu vkosnu Hkjrs le; F5 ;k czkmtj fjÝs'k dk cVu uk nck;saA 
 
(x). The time of session to fill online application is limited, therefore, applicants are advised to 
regularly check the remaining time displayed on the top of page while filling the online application, 
otherwise they will have to fill the application afresh. 
vkWu ykbu vkosnu Hkjus ds fy;s le; l= lhfer gS vr% vkosndksa dks lykg nh tkrh gS fd os vkWuykbu vkosnu Hkjus dh izfØ;k ds 
nkSjku ist ds 'kh"kZ LFkku ij iznf'kZr gks jgs 'ks"k le; dk /;ku j[ksa] vU;Fkk mUgsa vkosnu iqu% Hkjuk gksxkA  
 
(xi). The applicants are advised to check the details filled-in and satisfy themselves that all 
information have been correctly filled-up. If applicant finds information correct and he is in agreement 
with declaration, may click on ‘Make Payment’ button at the bottom of this page. No change in the 
filled-in information by the applicant would be allowed after clicking on ‘Make Payment’ button in any 
case.  
vkosnd dks lykg nh tkrh gS fd os vkosnu i= esa Hkjs x;s leLr fooj.k dh tk¡p dj ;g larqf’V dj ysosa fd muds }kjk leLr lwpuk,a 
lgh Hkjh x;h gaSA vkosnd Hkjh xbZ lwpuk,a lgh ikrk gS vkSj og ?kks’k.kk ls lger gS] rks ist ds vUr esa fn;s x;s ‘Make Payment’ 
ij fDyd djsaA ‘Make Payment’ ij fDyd fd;s tkus ds ckn nh xbZ tkudkjh esa cnyko dh vuqefr fdlh Hkh ifjfLFkfr esa ugha 
gksxhA  
 
(xii). On clicking on "Make Payment" button you will get a Reference Number, which is to be used 
for payment in case of failure of payment of Examination Fee due to network / server problem. 
Therefore, you are advised to note down this Reference Number.   
"Make Payment" cVu nckus ij vkidks ,d lanHkZ la[;k (Reference Number) izkIr gksxh] tks fd usVodZ@loZj dh leL;k 
ds dkj.k Hkqxrku foQy gksus dh n'kk esa iz;qDr dh tk ldsxh A blfy;s vkidks bl lanHkZ la[;k dks fy[k dj j[kus dh lykg nh tkrh 
gSA  
 
(xiii). Click on "Make Payment" button at bottom of the page to finally save the application and it is 
redirected to page for payment through e-Mitra, where candidates have to make payment of 
Examination Fee by Debit Card/Credit Card/Net Banking or m-Wallet online using payment gateway 
available on E-mitra portal.   
varr% vkosnu i= dks jf{kr djus ds fy;s ist ds vUr esa fn;s x;s "Make Payment" cVu dks nck;sa vkSj ;g bZ&fe= iksVZy ij 
Hkqxrku gsrq i"̀B ij iqu% funsZf'kr gksxk] tgk¡ fd mls bZ&fe= ij miyC/k payment gateway ls MsfcV dkMZ@ØsfMV dkMZ@usV cSafdax 
;k ,e&osysV }kjk Hkqxrku djuk gksxkA  
 
(xiv). Select Payment Aggregator to make payment using payment gateway through Debit 
Card/Credit Card/Net Banking or m-Wallet online. Select the mode of payment and pay as per 
instructions.  
 

MsfcV dkMZ@dzsfMV dkMZ@usV cSafdax ;k ,e&osysV }kjk payment gateway ls Hkqxrku djus ds fy, Payment Aggregator 
dk p;u djsaA funsZ'kkuqlkj Hkqxrku fof/k dk p;u dj Hkqxrku djsaA   
 
(xv). After successful payment applicants will be redirected to the page where the system displays 
filled-in application with the Application ID generated. Applicant is advised to note down the 
Application ID for future correspondence. To take the print out of filled online application, 
applicant are also advised to download the pdf file by clicking the "Print Application Form" 
button provided at the bottom/top. You are also advised to save this pdf file. Getting 
Application ID is a proof of final submission of application. 
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lQyrkiwoZd Hkqxrku ds i'pkr~ vkosnd dks ml ì"B ij iqu%funsZf'kr fd;k tk;sxk tgk¡ Hkjk x;k vkosnu e; vkosnu igpku la[;k ds 
nf'kZr  gksxk A vkosndksa dks lykg nh tkrh gS fd os vkosnu igpku la[;k Hkfo"; ds i=kpkj ds fy;s vkosndksa dks lykg nh tkrh gS fd os vkosnu igpku la[;k Hkfo"; ds i=kpkj ds fy;s vkosndksa dks lykg nh tkrh gS fd os vkosnu igpku la[;k Hkfo"; ds i=kpkj ds fy;s vkosndksa dks lykg nh tkrh gS fd os vkosnu igpku la[;k Hkfo"; ds i=kpkj ds fy;s fy[k djfy[k djfy[k djfy[k dj    j[ksa A vkosndksa dks ;g j[ksa A vkosndksa dks ;g j[ksa A vkosndksa dks ;g j[ksa A vkosndksa dks ;g 
lykg Hkh nh tkrh gS fd Hkjs x;s lykg Hkh nh tkrh gS fd Hkjs x;s lykg Hkh nh tkrh gS fd Hkjs x;s lykg Hkh nh tkrh gS fd Hkjs x;s vkosnu dk fizaV ysus ds fy, ^vkosnu dk fizaV ysus ds fy, ^vkosnu dk fizaV ysus ds fy, ^vkosnu dk fizaV ysus ds fy, ^^fizaV vkosnu i=^^ cVu tks fd ^fizaV vkosnu i=^^ cVu tks fd ^fizaV vkosnu i=^^ cVu tks fd ^fizaV vkosnu i=^^ cVu tks fd uhps@Åijuhps@Åijuhps@Åijuhps@Åij    fn;k x;k gSfn;k x;k gSfn;k x;k gSfn;k x;k gS]]]]    dks dks dks dks fDydfDydfDydfDyd    dj dj dj dj 
pdf    QkbZy MkmuyksMQkbZy MkmuyksMQkbZy MkmuyksMQkbZy MkmuyksM    dj ysadj ysadj ysadj ysaA vkidks ;g lykg Hkh nh tkrh gS fd vki bl A vkidks ;g lykg Hkh nh tkrh gS fd vki bl A vkidks ;g lykg Hkh nh tkrh gS fd vki bl A vkidks ;g lykg Hkh nh tkrh gS fd vki bl pdf    Qkby dks jf{kr dj ysaQkby dks jf{kr dj ysaQkby dks jf{kr dj ysaQkby dks jf{kr dj ysaA vkosnu igpku la[;k izkIr A vkosnu igpku la[;k izkIr A vkosnu igpku la[;k izkIr A vkosnu igpku la[;k izkIr 
gksgksgksgksuk bl ckr dk uk bl ckr dk uk bl ckr dk uk bl ckr dk izek.kizek.kizek.kizek.k    gS fd vkidk vkosnu gS fd vkidk vkosnu gS fd vkidk vkosnu gS fd vkidk vkosnu tektektektek    gks x;k gSgks x;k gSgks x;k gSgks x;k gSAAAA    
    
NOTE : Non generation of Application ID is clear indication of the fact that your online 
application has not been submitted for non payment of Examination Fee. In such a case you 
will not be eligible to appear in Examination. 
uksV % vkosnuuksV % vkosnuuksV % vkosnuuksV % vkosnu    igpku la[;k dk igpku la[;k dk igpku la[;k dk igpku la[;k dk izkIr u gksuk izkIr u gksuk izkIr u gksuk izkIr u gksuk bl ckr dk |ksrd gS fd vkidk vkWuykbu vkosnubl ckr dk |ksrd gS fd vkidk vkWuykbu vkosnubl ckr dk |ksrd gS fd vkidk vkWuykbu vkosnubl ckr dk |ksrd gS fd vkidk vkWuykbu vkosnu]]]]    ijh{kk 'kqYd ds Hkqxrku ijh{kk 'kqYd ds Hkqxrku ijh{kk 'kqYd ds Hkqxrku ijh{kk 'kqYd ds Hkqxrku ugha gksus ds ugha gksus ds ugha gksus ds ugha gksus ds 
dkj.k tek dkj.k tek dkj.k tek dkj.k tek ugha gqvk gS A bugha gqvk gS A bugha gqvk gS A bugha gqvk gS A bllll    ifjfLFkfrifjfLFkfrifjfLFkfrifjfLFkfr    esa vki ijh{kk esa cSBus ds ik= ugha gksesa vki ijh{kk esa cSBus ds ik= ugha gksesa vki ijh{kk esa cSBus ds ik= ugha gksesa vki ijh{kk esa cSBus ds ik= ugha gksaa aaxsxsxsxsAAAA    
 
(xvi). In case of failure of payment :  Hkqxrku foQy gksus Hkqxrku foQy gksus Hkqxrku foQy gksus Hkqxrku foQy gksus dh n'kk esadh n'kk esadh n'kk esadh n'kk esa    
Log on the page http://rhcexam.raj.nic.in  

http://rhcexam.raj.nic.in i"̀B ij ykWx vku djsa A 
 
Click on "Make Payment” (If Reference Number Exists). You will be redirected to page for entering 
Reference Number, Date of Birth, Captcha code. After entering all details click on "Search" button. 
Here you will find details of your online application as filled earlier. If satisfied with the details shown, 
click on "Make Payment" button, then you will be redirected for payment through e-Mitra, where you 
have to make payment using Debit Card/Credit Card/Net Banking or m-Wallet online through 
payment gateway available on e-Mitra portal. After successful payment you will be redirected to a 
page where the system displays filled in application with the Application ID generated. 
"Make Payment" ¼;fn lanHkZ la[;k miyC/k gS½ ij fDyd djsa A vkidks lanHkZ la[;k] tUe frfFk] dsIpk dksM izfo"V djus ds fy, 
i’̀B ij iqu%funsZf'kr fd;k tk;sxkA lHkh lwpuk,a izfo"V djus ds i'pkr~ "Search" cVu fDyd djsaA ;gk¡ vki }kjk Hkjs x;s vkosnu dk 
fooj.k iznf'kZr fd;k tk;sxk tSlk dh vkius iwoZ esa Hkjk gSA ;fn vki fn[kkbZ xbZ lwpuk ls larq"V gSa] rks "Make Payment" cVu ij 
fDyd djus ij vkidks bZ&fe= iksVZy ij miyC/k Hkqqxrku gsrq iqu% funsZf'kr fd;k tk;sxk] tgk¡ vkidks MsfcV dkMZ@ØsfMV dkMZ@usV 
cSafdax ;k ,e&osysV }kjk payment gateway ls Hkqxrku djuk gksxkA lQyrkiwoZd Hkqxrku ij vkidks ml ist ij iqu%funsZf'kr fd;k 
tk;sxk tgk¡ flLVe vkidks Hkjk gqvk vkosnu e; izkIr vkosnu igpku la[;k iznf'kZr djsxkA 
 
(c) FIELDS OF ONLINE APPLICATION vkWu ykbu vksonu ds vkWu ykbu vksonu ds vkWu ykbu vksonu ds vkWu ykbu vksonu ds fjDrfjDrfjDrfjDr    LFkkuLFkkuLFkkuLFkku    

 
1. Applicant Details vkosnd dk fooj.k  
 
1.1 Full Name of Applicant : Please fill your Name as it appears on Certificate(s). Do not use prefix 
titles as Shri, Smt., Mr., Mrs., Ms., Miss, Kumari, Dr. etc. Mismatch in spelling may disqualify your 
candidature. 
vkosnd dk iwjk uke % d̀i;k izek.k i= ij vafdr uke gh Hkjsa A miin tSls Jh] Jherh] Jheku~] dqekjh] fel] MkW- bR;kfn dk iz;ksx u 
djsaA orZuh esa foesy vkidh mEehnokjh dks v;ksX; Bgjk ldrk gSA  
 
1.2 Applicant’s Father : Please fill your Father's Name as it appears on Certificate(s). Do not use 
prefix titles as Shri, Mr., Kumar, Dr., Late etc. Mismatch in spelling may disqualify your candidature. 
firk dk uke % d̀i;k izek.k&i= esa vafdr firk dk uke gh HkjsaA miin tSls Jh] Jheku~] dqekj] MkW-] LoxhZ; bR;kfn dk iz;ksx u djsaA 
orZuh esa foesy vkidh mEehnokjh dks v;ksX; Bgjk ldrk gSA 
 
1.3  Applicant’s Mother : Please fill your Mother's Name as it appears on Certificate(s). Do not use 
prefix title as Smt., Mrs., Kumari, Dr., Late etc. Mismatch in spelling may disqualify your candidature. 
ekrk dk uke % izek.k i= esa vafdr ekrk dk uke gh Hkjsa A miin tSls Jherh] dqekjh] MkW-] LoxhZ; bR;kfn dk dk iz;ksx u djsaA orZuh esa 
foesy vkidh mEehnokjh dks v;ksX; Bgjk ldrk gS A 
 

1.4 Nationality : Please select your nationality from the Dropdown Menu from following: 
 (a) a citizen of India, or 
 (b) a subject of Nepal, or 
 (c) a subject of Bhutan, or 
 (d) a Tibetan refugee who came over to India before the 1st January, 1962 with the 

intention of permanently settling in India. 
 (e) A person of Indian origin who has migrated from Pakistan, Burma, Ceylon and 

East African Countries of Kenya, Uganda and the United Republic of Tanzania 
(formerly Tanganyika and Zanzibar), Zambia, Malawi Zaire and Ethiopia with the 
intention of permanently settling in India  

jk"Vªh;rk % d̀i;k MªkWi&Mkmu fodYi ls viuh jk"Vªh;rk dk pquko fuEu esa ls djsa % 
¼v½ Hkkjr dk ukxfjd] ;k 
¼c½ usiky dk O;fDr] ;k 
¼l½ HkwVku dk O;fDr] ;k 
¼n½ frCcr dk 'kj.kkFkhZ tks fd 1 tuojh] 1962 ls iwoZ Hkkjr esa LFkk;h :i ls clus ds mn~ns'; ls vk;kA 

¼/k½ Hkkjrh; ewy dk O;fDr tks fd LFkk;h :i ls ikfdLrku] cekZ] lhyksu vkSj iwohZ vQzhdh ns'k dsU;k] ;wxkUMk vkSj ratkfu;k ds la;qDr 
x.kjkT; ¼iwoZ raxkfudk vkSj tathckj½] >kafc;k] ekykoh tSjs vkSj bZFkksfi;k ls izokflr gksdj Hkkjr esa LFkk;h :i ls clus ds mn~ns'; ls 
vk;k gksA  
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1.5 Bonafide Resident of:  Please select "Rajasthan" or "Other State" from the Radio Button Box.  
ewy fuoklh % d̀i;k jsfM;ks cVu ckWDl esa ls ^^jktLFkku^^ ;k ^^vU; jkT;^^ dk pquko djsaA 
 
1.5.1 Home District:  Bonafide residents of Rajasthan have to select their Home District from the 
Dropdown Menu. 
xg̀ ftyk % jktLFkku ds ewy fuoklh dks viuk x̀g ftyk MªkWi&Mkmu fodYi lwph esa ls pquuk gksxkA 
 
1.6 Category : Select the Category from amongst GENERAL, OBC/SBC Creamy Layer, OBC/SBC 
Non Creamy Layer, SC and ST from the Dropdown Menu. All the applicant belonging to “Other State” 
shall be treated in General Category. 
NOTE: ST Candidates who belongs to Saharia community of Baran District have to choose "Yes" 
from the Radio Button Box in Point No. 1.6.1 : “Do you belongs to Saharia Tribe”. This entry (1.6.1) 

will be open only for ST candidates of Baran District. 
 
Js.khJs.khJs.khJs.kh    %%%% lkekU;] vU; fiNMk oxZ@ fo'ks"k fiNMk oxZ dzhehys;j] vU; fiNMk oxZ@ fo'ks"k fiNMk oxZ ukWu dzhehys;j] vuqlwfpr tkfr ,oa 
vuqlwfpr tutkfr esa ls Js.kh    dk pquko djsa A vU; jkT; ds lHkh vkosnudrkZvksa dks lkekU; oxZ esa ekuk tk;sxk A  
uksV %uksV %uksV %uksV % ckjka ftys ds vuqlwfpr tutkfr ds vH;FkhZ tks lgfj;k leqnk; ls lEcU/k j[krs gSa] mUgsa fcUnq la[;k 1-6-1 ds jsfM;ks cVu ckWDl 
^^vki lgfj;k tutkfr ls lEc) gSâ ^ ls "Yes" dk pquko djuk gS A ;g izfof"V dsoy ¼1-6-1½ ckjka ftys ds vuqlwfpr tutkfr ds 
vH;fFkZ;ksa ds fy;s [kqysxhA 
 
1.7 Gender : Please select gender. You are required to click on the relevant option from Radio 
Button Box.  
fyax % dì;k fyax pqusaA vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gSA 
 
1.8 Marital Status : Select the Marital Status from the Dropdown Menu containing UNMARRIED, 
MARRIED, DIVORCEE-MALE and WIDOWER for Male and UNMARRIED, MARRIED, WIDOW and 
DIVORCEE-FEMALE for Female. 
oSokfgd fLFkfr % oSokfgd fLFkfr dk pquko iq:’k & vfookfgr] fookfgr] rykd'kqnk&iq:’k o fo/kqj esa ls; ,oa efgyk & vfookfgr] fookfgr] 
fo/kok o rykd'kqnk&efgyk] ds MªkWi&Mkmu fodYi lwph ls p;u djsaA  
 
1.9 Children : cPps % 
1.9.1 Total No of Children : Please select total number of children from Dropdown Menu. 
cPpksa dh dqy la[;k % d̀i;k cPpksa dh dqy la[;k dk p;u MªkWi&Mkmu fodYi lwph ls djsa A 
1.9.2 No of Children born after 05/05/2011 : Please select number of children born after 05/05/2011 
from Dropdown Menu. 
05@05@2011 ds ckn tUes cPpkas dh la[;k % dì;k 05@05@2011 ds ckn tUesa cPpksa dh la[;k dk p;u MªkWi&Mkmu fodYi lwph ls 
djsaA 
 
2. Special categories : fo'ks"k fo'ks"k fo'ks"k fo'ks"k Js.khJs.khJs.khJs.kh    
    
2.1 Person of Disablity(Differently Abled) : You are required to click on the relevant option from 
Radio Button Box 
fodykax O;fDr ¼fu%'kDrtu½% vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A 
 
2.1.1 Category of Disability : In case 2.1 is "Yes" then select the category of Disability from the 
Dropdown Menu containing HEARING IMPAIRED, VISUAL IMPAIRED-BLIND AND LOW VISION 
and LOCOMOTOR DISABILITY AND CEREBRAL PALSY-L.D. AND C.P.  
 

fodykaxrk dh Js.kh % ;fn 2-1 esa "Yes" gS rks MªkWi&Mkmu fodYi lwph ls fodykaxrk dh Js.kh HEARING IMPAIRED, 
VISUAL IMPAIRED-BLIND AND LOW VISION and LOCOMOTOR DISABILITY AND CEREBRAL 
PALSY-L.D. AND C.P. dk p;u djsa A  
 
2.2 Employee serving in connection with the affairs of the State in a substantive or in a 
temporary capacity : You are required to click on the relevant option from Radio Button Box 
jkT; lsok esa vf/k’Bk;h ,oa vLFkkbZ inksa ij dk;Zjr deZpkjh % vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A 
 
2.2.1 Date Of Appointment : In case 2.1 is "Yes" then fill the date of appointment in format dd-mm-
yyyy 
fu;qfDr dh rkjh[k % 2-1 ds ekeys esa ^^gk¡̂ ^ gS rks dd-mm-yyyy ds izk:i esa fu;qfDr rkjh[k Hkjsa A 
 
2.3 Reservists(Defence Service Personnel) : You are required to click on the relevant option from 
Radio Button Box 
vkj{kh ¼j{kk lsok dkfeZd½% vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
 
2.4 Persons repatriated from east African countries of kenya,Tanganyika, Uganda & Zanzibar : 
You are required to click on the relevant option from radio button  box 
dsU;k] raxkfudk] ;wxkUMk vkSj tathckj ls Lons'k ykSVs O;fDr % vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
 
3. Date Of Birth & Age : tUe&frfFk vkSj vk;q 
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3.1 Date Of Birth(DD-MM-YYYY) : Fill the date of birth in format dd-mm-yyyy 
tUe&frfFk vkSj vk;q(DD-MM-YYYY) : tUe&frfFk dd-mm-yyyy ds izk:i esa Hkjsa A 
 
3.2 Age As On(21-03-2017) : Age as on 21-03-2017 will be calculated automatically. 
¼21-03-2017½ dks vk;q % 21-03-2017 dks vk;q dk vkadyu Lor% gks tk;sxk A 
 
4. Examination Details : ijh{kk dk fooj.kijh{kk dk fooj.kijh{kk dk fooj.kijh{kk dk fooj.k 
 
4.1   Post Applied For : Kindly select the post from Dropdown Menu. 
in ftlds fy, vkosnu fd;k x;k gS %  d̀̀i;k MªkWi&Mkmu fodYi lwph esa ls p;u djsaA 
 
4.2  Centre of Examination(Three Divisional Headquarter in order of preference) :  Kindly click 
the check box, then select examination centre and click "Set Exam Centre Preference". Repeat this 
process three time in order of your preference.  
ijh{kk dsUnz ¼izkFkfedrk ds Øe esa rhu laHkkxh; eq[;ky;½% dì;k psd ckWDl dks fDyd djsa] fQj ijh{kk dsUnz dks pqus vkSj "Set Exam 
Centre Preference" ij fDyd djsa A viuh izkFkfedrk ds Øe esa bl izfØ;k dks rhu ckj nksgjk;sa A 
 
4.3  Five Judgeship preferences for appointment (Five District Judgeships in order of 
preference) : Kindly click the check box, then select appointment preference and click "Set 
Judgeship Preference" and repeat this process five time in order of your preference. 
fu;qfDr ds fy;s ikap ftyk U;k;{ks= dh izkFkfedrk,a ¼izkFkfedrk ds Øe esa ikap ftyk U;k;{ks=½% dì;k psd ckWDl dks fDyd djsa] fQj 
fu;qfDr izkFkfedrk dks pqus vkSj "Set Judgeship Preference" ij fDyd djsa A viuh izkFkfedrk ds Øe esa bl izfØ;k dks ik¡p 
ckj nksgjk;sa A 
 
5. Correspondence Address Details : i=kpkj ds irs dk fooj.k  
5.1 to 5.8 : Please fill complete correspondence address as required. Do not use special characters 
like &, * etc. Applicant must mention his Mobile number and e-mail address to receive important 
information regarding examination.  
5.1 to 5.8 : dì;k i=kpkj dk okafNr iw.kZ irk Hkjsa A &, *  vkfn tSls fo'ks"k o.kZ dk iz;ksx uk djsa A ijh{kk ds ckjs esa egRoiw.kZ lwpuk 
izkIr djus ds fy;s vkosnd vius eksckby uEcj vkSj bZ&esy dk mYys[k vko”;d :i ls djsa A 
 
6. Educational Qualifications : “kS{kf.kd ;ksX;rk 
Please fill your educational qualification as required.  
dì;k viuh okafNr “kS{kf.kd ;ksX;rk Hkjsa A 
 
7. Character Verification : pfj= lR;kiupfj= lR;kiupfj= lR;kiupfj= lR;kiu    
    
7.1 Whether any FIR has ever been lodged against you? : You are required to click on the 
relevant option from Radio Button Box 
D;k vkids fo:) dHkh dksbZ izFke lwpuk fjiksVZ ntZ gqbZ gS\ % vkidks jsfM;ks cVu ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
 
7.2 Whether any charge sheet for committing any offence has ever been filed against you in 
the Court of Law? :   You are required to click on the relevant option from Radio Button Box 
D;k vkids fo:) dHkh fdlh vijk/k dkfjr djus ds ekeys esa U;k;ky; esa dksbZ vkjksi i= izLrqr fd;k x;k gS\ %  vkidks jsfM;ks cVu 
ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
  
7.3 Whether any negative final report in criminal offence concerning you has ever been filed in 
a Court of Law? :   You are required to click on the relevant option from Radio Button Box 
D;k vkils lacaf/kr fdlh vkijkf/kd ekeys esa dHkh dksbZ udkjkRed vafre fjiksVZ U;k;ky; esa izLrqr dh xbZ gS \ % vkidks jsfM;ks cVu 
ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
 
7.4 Have you ever been convicted or acquitted for any offence involving moral turpitude or 
any offence by a Court of Law? :   You are required to click on the relevant option from Radio 
Button Box 
D;k vki dHkh fdlh U;k;ky; }kjk uSfrd v|erk ;k vU; fdlh vijk/k ds fy;s nks"kfl) ;k nks’keqDr fd;s x;s gaS\ % vkidks jsfM;ks cVu 
ckWDl ij fDyd djds lqlaxr fodYi pquuk gS A  
 
8. Declaration : ?kks"k.kk 
8.1         “I Agree” : Click the checkbox after reading declaration. 
   “I Agree” : ?kks"k.kk i<us ds i”pkr~ psdckWDl dks fDyd djsa A 
 
8.2 Place : Kindly fill place.  
    LFkku % d̀i;k LFkku Hkjsa A 
 
8.3 Dated : Date shall be automatically filled-in. 
    fnukad % fnukad Lor% Hkjh tk;sxh A  
 

8.4 Photo : Only JPG/JPEG clear image file of size between 2kb to 20kb is allowed. First click on 
choose file button, this will open the "open dialog box" for selecting the photo. After selecting file for 
photo, click on upload button, this will show the photo selected by you at the place provided below 
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this button. Please check Photo format and size before saving the online application as non 
recognizance of face of applicant in photo may lead to rejection of application.  
Nfo Nfo Nfo Nfo %%%% dsoy 2 fdyksckbV ls 20 fdyksckbV dh JPG/JPEG lkQ Nfo Qkby gh ekU; gksxh A loZizFke choose file button ij 
fDyd djsa] ;g Nfo pquus ds fy;s "open dialog box" [kksysxk A Nfo ds fy, Qkby pquus ds i'pkr~ viyksM cVu ij fDyd djsa] 
;g cVu ds uhps iznku fd;s x, LFkku ij p;fur Nfo dks fn[kk;sxk A dì;k vkWuykbu vkosnu dks jf{kr djus ls iwoZ Nfo dk izk:i 
vkSj vkdkj tk¡p ys D;ksafd QksVks esa vkosnd dk psgjk igpku ;ksX; u gksus dh fLFkfr esa vkosnu vLohdkj fd;k tk ldrk gS A  
 
8.5 Signature : Only JPG/JPEG clear image file of size between 2kb to 20kb is allowed. First click on 
choose file button, this will open the "open dialog box" for selecting the signature. After selecting file 
for signature click on upload button, this will show the signature selected by you at the place provided 
below this button. Please check signature format and size before saving the application as non 
visibility of signature may lead to rejection of application. 
gLrk{kj %  dsoy 2 fdyksckbV ls 20 fdyksckbV dh JPG/JPEG lkQ Nfo Qkby gh ekU; gksxh A loZizFke choose file button ij 
fDyd djsa] ;g gLrk{kj pquus ds fy;s "open dialog box" [kksysxk A gLrk{kj ds fy, Qkby pquus ds i'pkr~ viyksM cVu ij fDyd 
djsa] ;g cVu ds uhps iznku fd;s x, LFkku ij p;fur gLrk{kj dks fn[kk;sxk A d̀i;k vkWuykbu vkosnu dks jf{kr djus ls iwoZ gLrk{kj 
dk izk:i vkSj vkdkj tk¡p ys D;ksafd vkosnd dk gLrk{kj ǹf"Vxkspj ugha gksus dh fLFkfr esa vkosnu vLohdkj fd;k tk ldrk gSA 
 
8.6 Captcha code : Please type captcha code as displayed in the box (Captcha code is case 
sensitive)  
dsIpk dksM %  dì;k iznf”kZr dsIpk dksM dks ckWDl esa VkbZi djsa A ¼dsIpk dksM case sensitive gS½ 
 
 

(B). Filling Application from e-Mitra Kiosk 
bZ&fe= fd;kWLd ls vkosnu HkjukbZ&fe= fd;kWLd ls vkosnu HkjukbZ&fe= fd;kWLd ls vkosnu HkjukbZ&fe= fd;kWLd ls vkosnu Hkjuk    

 
Applicants are advised to take print out of format of application form annexed to these instructions 
and fill and check the entries before going to the e-Mitra Kiosk for filling application to avoid any 
mistake in online application. Handover the filled-in offline application to e-Mitra Kiosk along with 
photo, signature, requisite examination fee and charges of Rs. 25/-. The e-Mitra kiosk holder will fill 
the online application using above mentioned process. After filling of online application by e-Mitra 
kiosk holder kindly take the printout of filled-in application with Application ID, because Application ID 
is proof of final submission of application.  
vkosndksa dks lykg nh tkrh gS fd bZ&fe= fd;ksLd ij vkosnu Hkjus ls iwoZ vkWuykbu vkosnu esa fdlh izdkj dh xyfr;ksa ls cpus ds 
fy,] bu funsZ'kksa ds lkFk layXu vkosnu&i= ds izk:i dk fizaV ysa vkSj Hkjsa ,oa leLr izfof"V;ksa dks tk¡p ys A Hkjs gq, vkWQykbu vkosnu 
dks e; QksVks] gLrk{kj] visf{kr ijh{kk 'kqYd vkSj 'kqYd :i;s 25/-, bZ&fe= fd;ksLd dks lqiqnZ djsa A bZ&fe= fd;ksLd /kkjd ds }kjk 
vkWuykbu vkosnu Hkjus ds ckn Hkjs gq, vkosnu e; vkosnu igpku la[;k dk fizaV bZ&fe= fd;ksLd ls izkIr dj ysa] D;ksafd vkosnu igpku 
la[;k vkosnu ds vafre :i ls tek gksus dk izek.k gS A 
 
 
(5). To download the pdf file of submitted application and to take a printout at any later stage, a link 
"Print Application" is available on http://rhcexam.raj.nic.in at the link “Recruitment – Lower Division 
Clerk (Rajasthan Subordinate Courts Ministerial Establishment Rules, 1986)” or “Recruitment – 

Stenographer (Rajasthan Subordinate Courts Ministerial Establishment Rules, 1986)” as the case 
may be. Applicant may get print out of submitted application by entering his Date of Birth and 
Application ID.  
tek vkosnu dh ihMh,Q QkbZy MkmuyksM djus vkSj ckn esa fdlh Hkh pj.k esa mldk fizaV ysus ds fy,] ,d fyad "Print 
Application" http://rhcexam.raj.nic.in ij fyad “Recruitment – Lower Division Clerk (Rajasthan 
Subordinate Courts Ministerial Establishment Rules, 1986)” or “Recruitment – Stenographer 

(Rajasthan Subordinate Courts Ministerial Establishment Rules, 1986)” tSlh fLFkfr gks] ij miyC/k gS A vkosnd 
mldh tUe frfFk o vkosnu igpku la[;k izfo"V dj tek vkosnu dk fiazV ys ldrk gS A  
 
 


