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INVITATION FOR BIDS (IFB) & NOTICE INVITING TENDER (NIT) 

 

1) Rajasthan High Court, Jodhpur invites electronic bid (eBid) proposals from reputed, competent Firms, 

who meet the minimum eligibility criteria as specified in this bidding document for “Rate Contract for 

the Supply of Photocopier and Judgment Paper Ream at Rajasthan High Court Jodhpur.”, as 
detailed in the section titled "scope of work" of this RFP document.  

 
 

2) The complete bidding document has been published on the website  http://eproc.rajasthan.gov.in, for 

the purpose of downloading.  

 
 

3) Bidders who wish to participate in this bidding process must register on  http://eproc.rajasthan.gov.in.  

 
 

4) To participate in online bidding process, Bidders must procure a Digital Signature Certificate (Type III) as 

per Information Technology Act-2000 using which they can digitally sign their electronic bids. Bidders 

can procure the same from any CCA approved certifying agency, i.e. TCS, safecrypt, Ncode etc. Bidders 

who already have a valid Digital Signature Certificate (DSC) need not procure a new DSC.  
 

5) A One envelope selection procedure shall be adopted.  
 

6) Bidder (authorised signatory) shall submit  their offer on-line in Electronic formats both for technical 

and financial proposal. However, DD for Tender Fees, RISL Processing Fees and EMD should be 

submitted physicaly at the office of Tendering Authority as prescribed in NIT and scanned copy of same 

should also be uploaded along with the technical bid/ cover.  
 

7) RHC will not be responsible for delay in online submission due to any reason. For this, bidders are 

requested to upload the complete bid well advance in time so as to avoid 11th hour issues like slow 

speed; choking of web site due to heavy load or any other unforeseen problems.  
 

 

8) No contractual obligation whatsoever shall arise from the RFP/ bidding process unless and until a formal 

contract is signed and executed between the tendering authority and the successful Bidder.  

 

9) RHC disclaims any factual/ or other errors in this document (the onus is purely on the individual bidders 

to verify such information) and the information provided herein are intended only to help the bidders to 

prepare a logical bid-proposal. 

 
 
 

http://eproc.rajasthan.gov.in/
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A. 
1. : 0291-

2888080,  hc-rj@nic.in 

  

2. 

http://hcraj.nic.in/,  https://sppp.rajasthan.gov.in

https://eproc.rajasthan.gov.in ”

3. 

”

4. ”

5. ”

6. 

”

7. 

”

8.  

 

B. 
1. (Rate Contract) ”

”
2. 

3. 

RTPP Rule 29(2)(h) (The prices under a rate contract shall be subject 

to price fall clause. A clause regarding price fall shall be incorporated in the terms and conditions of 
rate contract. Price fall clause is a price safety mechanism in rate contracts and it provides that if the 
rate contract holder quotes / reduces its price to render similar goods, works or services at a price 
lower than the rate contract price to anyone in the State at any time during the currency of the rate 
contract, the rate contract price shall be automatically reduced with effect from the date of reducing or 
quoting lower price, for all delivery of the subject matter of procurement under that rate contract and 
the rate contract shall be amended accordingly. The firms holding parallel rate contracts shall also be 

mailto:hc-rj@nic.in
http://hcraj.nic.in/
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given opportunity to reduce their price by notifying them the reduced price giving them fifteen days 
time to intimate their acceptance to the revised price. Similarly, if a parallel rate contract holding firm 
reduces its price during currency of the rate contract, its reduced price shall be conveyed to other 
parallel rate contract holding firms and the original rate contract holding firm for corresponding 
reduction in their prices. If any rate contract holding firm does not agree to the reduced price, further 

transaction with it, shall not be conducted.)

4.   

Photocopier and Judgment Paper Ream 

Sr. 

No. 
Name of Items  

Approx. 

Required 

Qty. 

@Rs

Est. 

Cost 

Total approx. Cost 

(Incl. of all taxes) 

Photocopier and Judgment Paper Ream  

1 
Green Reams (Judgment Paper) (FS Size (215mm x 

345mm) 500 Paper per Ream) 80 GSM 

1000 

Reams 

325/- 325000/- 

2 
Photo-stat Paper Reams (FS Size 215mm x 345 mm 75 

GSM Mill Pack,  500 Paper per Ream) 

10000 

Reams 

310/- 3100000/- 

3 
Photo-stat Paper Reams (A/4 Size (210mm x 297mm) 

500 Paper per Ream) (75 gsm) 

500 

Reams 

260/- 130000/- 

C. (Eligibility Criteria) 

 

1. ”

”
”

 

 

2.  

(a) ”
Societies Registration Act 1860

The Indian Trusts Act 1882   

(b) (legal entitiy)

 

”
 

(c) 

 

(d) Pan Card GST 

 

(e) last quarterly return of GST 

 

 

 



Rajasthan High Court, Jodhpur 
 

Phone No. 0291-2888500-504   Fax No. 0291-2888080, Pin Code – 342013, Email – hc-rj@nic.in 

 

NIT for Photocopier and Judgment Paper Ream on Annual Rate Contract  for RHC, Jodhpur             Page 7 of 24 

 

3. 

”
 

 

4. 

”
”  

 

5. 

”  

 

6. 

” (EARNEST MONEY), ”
”  

 

7. (Annexure-3) undertaking

Black Listed (as per annexure-6 (on Rs. 100/- 

Non Judicial Stamp))  

 

D. 

 

 Judgment Paper Ream (Green Paper), FS Size 215mm x 345mm 

(80 GSM Mill Pack, 500 Paper Each Ream), Photo Stat Paper (White paper) Ream (FS Size 

215mm x 345 mm 75 GSM Mill Pack,500 Paper per Ream) Photo Stat Paper (White paper) 

Ream A4 Size 210mm x 297mm (75 GSM Mill Pack, 500 Paper Each Ream) 

Financial bid as per Annexure – 2 
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 (Tender Form) (Lowest)

E. (Method for submission of the Proposal):  
http://eproc.rajasthan.gov.in  (Single Part) 

(Upload)   

 

Online Bids Envelope shall include the following documents 

SNo. Documents Documents Type Document Content 
File 

Types 

1 

Fee Details 

(The scanned 

copy of EMD 

instruments) 

Tender Fee 
Scanned  copy  of  Fee  Receipt  

/  DD/ Banker’s Cheque 

.PDF 
RISL Processing Fee 

Scanned copy of DD/ Banker’s 
Cheque 

EMD (2% of estimated cost) Scanned copy of DD/ Banker’s 
Cheque/ Bank Guarantee as 

per RTPP Act, 2012 

 

0.5% of Estimated Cost for SSI/MSME 

1% of Estimated Cost for Sick Industries 

SNo. Documents Pre-Qualification Documents    

2 

The 

requirements as 

mentioned in the 

NIT & Complete 

BID Document. 

Tender Form as per Annexure-1 

.PDF Declaration Letter by The Bidder as per Annexure- 3&6 
RTGS Details of Firm (on firm 

Letter Head) 

as per Annexure-4 
Document related Eligible Critera  As per Tender Document 

SNo. Documents Technical Documents    

3 Price Bid (BOQ) Price BID (BOQ) as per Annexure-2 .XLS 

Note : (i) Price Bid needs to be submitted only on e-procurement website as per the BoQ template. 

          (ii) Above documents (Sr. no. 1 to 2) to be provided as PDF file in one cover 

F. 
1. 

F.O.R

2. Rajasthan Transparency in Public Procurement Rules, 2013

3. 

4. 

5. ”

”

6. BoQ  
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7. BoQ (L1) ”

 
 

8. 

 

G. 
1. ”

2. ”

3. 

4. 

”

5. 

H.  

 

1. 

2. Rajasthan 

Transparency in Public Procurement Rules, 2013

(Earnest Money)

3. 

4. ”

5. ” ”

6. Forfieture of Security Deposit

”
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(a)  

(b)  

(c) 

 

(d) ”
 

(e) 

”
” ”

   

I.  

 

(a) ” ”  

(b) ”  

(c)  

(d)  

(e)  

(f) 

 

(g) ”  

(h)  

(i) 

”  

(j)  

J. 

1. ”
2. ”

”
”

3. 

4. ” ”

”
 (Liquidated demage)  

No Condition LD % 

a. Delay up to one fourth period of the prescribed delivery period / commencement of work 2.5 % 

b. delay exceeding one fourth but not exceeding half of the prescribed period / commencement of work 5.0 % 

c. delay exceeding half but not exceeding three fourth of the prescribed period / commencement of work 7.5 % 

d. Delay exceeding three fourth of the prescribed period / commencement of work 10.0 % 
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K. 
1. ”  

2. 

”

3. 

”
4. 

5. ”
 

6. ” ” ”

 

7. ”  

8. ”

 

9. 

 

 

10. ”

”
 

11. 

 

12. ECS

PAN No., GSTIN No, Bank A/C No., Name of Bank, Branch, IFSC Code, MICR Code, etc.

 

13. 

”
 

14. ”

 

15. General Financial and Accounts Rules 

Rajasthan Transparency in Public Procurement Rules, 2013  
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                                                                 Annexure-A 

Compliance with the Code of Integrity and No Conflict of Interest 

Any person participating in a procurement process shall -  

(a) not offer any bribe, reward or gift or any material benefit either directly or indirectly in exchange for an unfair 
advantage in procurement process or to otherwise influence the procurement process; 

(b) not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or other benefit or 
avoid an obligation; 

(c) not indulge in any collusion, Bid rigging or anti-competitive behaviour to impair the transparency, fairness and 
progress of the procurement process; 

(d) not misuse any Information shared between the procuring Entity and the Bidders with an intent to gain unfair 
advantage in the procurement process; 

(e) not indulge in any coercion including impairing or harming or threatening to do the same, directly or indirectly, 
to any party or to its property to influence the procurement process; 

(f) not obstruct any investigation or audit of a procurement process; 
(g) disclose conflict of interest, if any; and 
(h) disclose any previous transgressions with any Entity in India or any other country during the last three years 

or any debarment by any other procuring entity. 
 

Conflict of Interest :- 

The Bidder participating in a bidding process must not have a Conflict of Interest. A Conflict of Interest is 

considered to be a situation in which a party has interests that could improperly influence that party’s 
performance of official duties or responsibilities, contractual obligations, or compliance with applicable laws 

and regulations. 

A bidder may be considered to be in Conflict of interest with one or more parties in an bidding process if, 

including but not limited to; 

(a) have controlling partners/shareholders in common; or 
(b) receive or have received any direct or indirect subsidy from any of them; or 
(c) have the same legal representative for purposes of the Bid; or 
(d) have a relationship with each other, directly or through common third parties, that puts them in a position to 

have access to information about or influence on the Bid of another Bidder, or influence the decisions of the 
Procuring Entity regarding the bidding process; or 

(e) the bidder participates in more than one Bid in abiding process. Participation by a Bidder in more than one Bid 
will result in the disqualification of all Bids in which the Bidder is involved. However, this does not limit the 
inclusion of the same subcontractor, not otherwise participating as a Bidder, in more than one Bid; or 

(f) the Bidder of any of its affiliates participated as a consultant in the preparation of the design or technical 
specifications of the Goods, Works or Services that are the subject of the Bid; or 

(g) Bidder or any of its affiliates has been hired (or is proposed to be hired) by the procuring Entity as engineer-
in-charge/consultant for the contract. 
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Annexure-B 

Declaration by The Bidder regarding Qualification 

Declaration by the Bidder 

In relation to my/our Bid submitted to ……………………………………….. for procurement of 
……………………………… in response to their Notice Inviting Bid No. ……………. 
Dated……….……….. I/We hereby declare under Section 7 of Rajasthan Transparency in Public 

Procurement Act, 2012, that: 

1. I/We possess the necessary professional, technical, financial and managerial resources and 
competence required by the Bidding Document issued by the Procuring Entity; 

 

2.  I/We have fulfilled my/our obligation to pay such of the taxes payable to the Union and the 
State Government or any local authority as specified in the bidding document; 

 

3. I/We are not insolvent in receivership , bankrupt or being wound up, not have my/our affairs 
administered by a court or a judicial officer, not have my/our business activities suspended 
and not the subject of legal proceedings for any of the foregoing reasons; 

 

4. I/We do not have, and our directors and officers not have, been convicted of any creaminal 
offence related to my/our professional conduct or the making of false statements or 
misrepresentations as to my/our qualifications to enter into a procurement contract within a 
period of three years preceding the commencement of this procurement process, or not 
have been otherwise disqualified pursuant to debarment proceedings; 

 

5. I/We do not have a conflict of interest as specified in the Act, Rules and Bidding Document, 
which materially affects fair competition; 
 

 

Date:      Signature of Bidder 

Place :      Name: 

       Designation: 

       Address:  
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Annexure-C 

Grievance Redressal during Procurement Process 
The designation and address of the Appellate Authority  

(1) Filling an appeal 

If any Bidder or prospective bidder is aggrieved that any decision, action or omission of the Procuring Entity 

is in contravention to the provisions of the Act or the Rules or the or the Guidelines issued thereunder, he 

may file an appeal to Appellate Authority, as specified in the Bidding Document within a period of ten days 

from the date of such decision or action, omission, as the case may be clearly giving the specific ground or 

grounds on which he feels aggrieved: 

Provided that after the declaration of a bidder as successful the appeal may be filed only by a Bidder who 

has participated in procurement proceedings:  

Provided further that in case a procuring Entity evaluates the Technical Bids before the opening of the 

financial Bids, an appeal related to the matter of Financial Bids may be filed only by a bidder whose technical 

bid is found to be acceptable. 

(2) The officer to whom an appeal is filed under para (1) shall deal with the appeal as expeditiously as 

possible and shall endeavor to dispose it of within thirty days from the date of the appeal. 

 

(3) If the officer designated under para(1) fails to dispose of the appeal filed within the period specified in 

para(2), or if the Bidder or prospective bidder of the Procuring Entity is aggrieved by the order passed by 

the Appellate Authority, the Bidder or prospective bidder or the Procuring Entity, as the case may be.  

 

(4) Appeal not to lien in certain cases 

No appeal shall lie against any decision of the Procuring Entity relating to the following matters, 

namely:- 

(a) Determination of need of procurement; 

(b) Provisions limiting participation of Bidders in the Bid process; 

(c) The decision of whether or not to enter into negotiations; 

(d) Cancellation of a procurement process; 

(e) Applicability of the provisions of confidentiality 

 

(5) Form of Appeal 

(a) An appeal under para(1) or (3) above shall be in the annexed Form along with as many copies as there 

are respondents in the appeal. 

(b) Every appeal shall be accompanied by an order appealed against, if any. Affidavit verifying the facts 

stated in the appeal and proof of payment of fee. 

(c) Every appeal may be presented to Appellate Authority, as the case may be, in person or through 

registered post or authorized representative. 

 

(6) Fee for Filling Appeal 

(a) Fee for filling appeal shall be rupees two thousand five hundred, which shall be non-refundable.      

(b) The fee shall be paid in the form of ban demand draft of banker’s cheque of a Scheduled Bank in India 
payable in the name of Appellate Authority concerned.                                                                                        

(7) Procedure for disposal of appeal 

(a) The Appellate Authority as the case may be, upon filing of appeal, shall issue notice accompanied by 

copy of appeal, affidavit and documents, if any, to the respondents and fix date of hearing. 

(b) On the date fixed for hearing, the Appellate Authority, as the case may be, shall,- 

(i)       Hear all the parties to appeal present before him; and 

(ii)     Peruse or inspect documents, relevant records or copies there of relating to the matter. 

(c) After hearing the parties, perusal or inspection of documents and relevant records or copies there of 

relating to the matter, the Appellate Authority concerned shall pass an order in writing and provide the 

copy of order to the parties to appeal free of cost. 

(d) The order passed under sub-clause(c) above shall also be placed on the State Public Procurement Portal. 
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Form No. – 1 

Memorandum of Appeal  

 (See sub-rule 1 of rule 83)  

Memorandum of Appeal under the Rajasthan Transparency in Public Procurement 

Act, 2012 

Appeal No …………………………………………………...… of …………………………………………………………………………………… 

Before………………………………………………………………(Appellate Authority)  

1 Particulars of appellant: 

(i) Name and father's name of the appellant    :……………………………………………………………..……….. 

(ii) Official address                   :……………………………………………………………………..…….. 

          (iii) Residential address                  : …………………………………………………….……….. 

2. Name and address of the respondent(s)  

(i) …………………………………………………………………………..…………………………………………………………………..………….. 

(ii) …………………………………………………………………………..……………………………………………………………..……..……….. 

(iii) …………………………………………………………………………..……………………………………………………………….……..…….. 

2. Number and date of the order appealed against and name and designation of the officer / authority who passed the 

order, or a statement of a decision, action or omission of the procuring entity in contravention to the provisions of 

the Act by which the appellant is aggrieved  

      …………………………………………………………………………..……………………………………………………….………………….. 

3. If the Appellant proposes to be represented by :………………………………………….………….……………………… 

 a representative the name and postal address   ………………………………………….………..…….…………………… 

 of the representative.              ………………………………………………….……….…………………… 

5. Number of affidavits and documents enclose with the appeal: 

6. Grounds of appeal:-      

……………………………………………………………………..……………….………………………………………………………………….. 

      …………………………………………………………………………..…………………………………………(Supported by an affidavit) 

7. Prayer       …………………………………………………………………………..…………………………………………………………………….. 

……………………………………………………………………..…………………….………………………………………………………………….. 

Place …………………………………….  

Date ……………………………………  

 Appellant's Signature  
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Annexure-D 

Additional Conditions of Contract 

1. Correction of arithmetic errors.-  

Provided that Financial Bid is substantially responsive, the Procuring Entity will correct arithmetical 

errors during evaluation of Financial Bids on the following basis, namely: -  

(a)  if there is a discrepancy between the unit price and the total price that is obtained by 

multiplying the unit price and quantity, the unit price shall prevail and the total price shall be 

corrected, unless in the opinion of the Procuring Entity there is an obvious misplacement of the 

decimal point in the unit price, in which case the total price as quoted shall govern and the unit 

price shall be corrected;  

(b)  if there is an error in a total corresponding to the addition or subtraction of subtotals, the 

subtotals shall prevail and the total shall be corrected; and  

(c)   if there is a discrepancy between words and figures, the amount in words shall prevail, unless 

the amount expressed in words is related to an arithmetic error, in which case the amount in 

figures shall prevail subject to (a) and (b) above. 

 If the Bidder that submitted the lowest evaluated Bid does not accept the correction of errors, 

its Bid shall be disqualified and its Bid Security shall be forfeited or its Bid Securing Declaration 

shall be executed. 

2. Procuring Entity’s Right to vary Quantities.-  

(a) At the time of award of contract, the quantity of Goods, works or service originally specified in 

the Bidding Document may be increased or decreased by a specified percentage, but such 

increase of decrease shall not exceed twenty percent, of the quantity specified in the Bidding 

Document. It shall be without any change n the unit prices or other terms and conditions of the 

Bid and the conditions of contract. 

(b) If the procuring Entity does not procure any subject matter of procurement or procures less 

than the quantity specified in the Bidding Document due to change in circumstances, the Bidder 

shall not be entitled for any claim or compensation except otherwise provided in the Conditions 

of Contract. 

(c) In case of procurement of Goods or services, additional quantity may be procured by placing a 

repeat order on the rates and conditions of the original order. However, the additional 

quantity shall not more than 50% of the value of Goods of the original contract during validity 

of contract on same terms and conditions. If the suppliers fails to do so, the Procuring Entity 

shall be free to arrange for the balance supply by limited bidding or otherwise and the extra 

cost incurred shall be recovered from the Supplier.  

3. Dividing quantities among more than one bidder at the time of award:-  

As a general rule all the quantities of the subject matter of procurement shall be procured from the 

bidder, whose Bid is accepted. However, when it is considered that the quantity of the subject matter of 

procurement to be procured is very large and it may not be in the capacity of the Bidder, whose Bid is 

accepted, to deliver the entire quantity or when it is considered that the subject matter of procurement 

to be procured is of critical and vital nature, then in such cases, the quantity may be divided between 

the Bidders, whose Bid is accepted and the second lowest Biddder or even more bidders in that order, in 

a fair, transparent and equitable manner at the rates of the Bidder, whose Bid is accepted.  
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ANNEXURE - 1 
RAJASTHAN HIGH COURT, JODHPUR 

Tender for Rate Contract for the Supply of Photocopier and Judgment Paper Ream for Rajasthan 

High Court Jodhpur 

NIT No. HC/SK/PROCUREMENT/2025-26/19                                                                       Dated:  13.08.2025 

Addressed to : 

Name of the Tendering Authority Registrar General 

Address 
Rajasthan High Court, 

High Court Campus, Jodhpur, (Rajasthan) – 342001 

Telephone 0291-2888500-504  

Tele Fax 0291-2888080 

Email 
 mailto:hc-rj@nic.in 

(clearly mention the NIT no. in the subject of the mail) 

 
Firm DETAILS : 

Name of Firm   
  

Name   of   Contact   Person   with 

Designation 
   
  

Registered Office Address 

  

  

 

Address of the Firm 

  

  

 

Year of Establishment   
  Type of Firm (Public Limited/ Private Limited/ 

Partnership/ Proprietary) 
 

Telephone/ Fax Number(s)     

Mobile Number     

Email Address/ Web Site Email:   Web-Site:   

GST No.    

PAN No.    

 

3) The requisite tender fee amounting to Rs. ________/- (Rupees <in words>) has been deposited vide 

DD/ BC/ receipt no. _______ dated ___________.  

4) The requisite RISL processing fee amounting to Rs. ________/- (Rupees <in words>) has been 

deposited vide DD/ BC_______ dated ___________.  

5) The requisite EMD amounting to Rs. ________/- (Rupees <in words>) has been deposited vide 

Banker’s Cheque/ DD No. ___________ dated ___________.  
6) Bank Detail for RTGS_______________ Account No._____________________IFSC Code 

_____________ MICR No. ___________________ Branch Name _________________  

7) We agree to abide by all the terms and conditions mentioned in this form issued by the Empanelment 

Authority and also the further conditions of the said notice given in the attached sheets (all the pages 

of which have been signed by us in token of acceptance of the terms mentioned therein along with 

stamp of the firm).  

Date: 

Name & Seal of the firm: ________________________ 
 

Authorized Signatory: ___________________________ 

mailto:
mailto:
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ANNEXURE-2: PRICE BID(BoQ) (on e-Proc website): 

 
 

 

   

Tender Inviting Authority:  Registrar General, Rajasthan High Court, Jodhpur 

Name of Work: Tender for Rate Contract for the Supply of Photocopier and Judgment Paper Ream for Rajasthan High Court Jodhpur 

Contract No:  HC/SK/PROCUREMENT/2025-26/19                                       DATED       13.08.2025 

Name of the Bidder/ Bidding Firm / Company : 
  

 

PRICE SCHEDULE 
(This BOQ template must not be modified/replaced by the bidder and the same should be uploaded after filling the relevent columns, 

else the bidder is liable to be rejected for this tender. Bidders are allowed to enter the Bidder Name and Values only ) 

NUM
BER 

# 

TEXT # NUMBE
R # 

TEXT 
# 

NUMBER NUMBER # NUMBER # TEXT # 

Sl. 
No. 

Item Description Quantity Units Estimated 
Rate (GST 

Paid) in 
Rs.      P 

RATE In Figures 
To be entered 
by the Bidder  

Rs.      P 
(Incl. all Taxes) 

TOTAL 
AMOUNT  
With all 
Taxes in 
Rs.      P 

TOTAL 
AMOUNT  
In Words (With 
all Taxes)  

1 2 4 5 6 13 53 55 

1 Green Ream (Judgment Paper) (FS 
Size 215mm x 345mm) 80 GSM 500 
Paper Each Ream 

         

1.01 JK Ledger 1.000 Nos 325.00   0.00 INR Zero Only 

1.02 Sirpur 1.000 Nos   325.00   0.00 INR Zero Only 

1.03 other-1 (Brand must be submitted on 
Letter Head) 

1.000 Nos 325.00   0.00 INR Zero Only 

1.04 other-2 (Brand must be submitted on 
Letter Head) 

1.000 Nos 325.00   0.00 INR Zero Only 

1.05 other-3 (Brand must be submitted on 
Letter Head) 

1.000 Nos 325.00   0.00 INR Zero Only 

2 Photocopier White Paper Ream (FS 
Size 215mm x 345mm)  75 GSM 500 
Paper Each Ream 

            

2.1 Trident Spectra 1.000 Nos 310.00   0.00 INR Zero Only 

2.2 JK Sparkle 1.000 Nos 310.00   0.00 INR Zero Only 

2.3 JK Red 1.000 Nos 310.00   0.00 INR Zero Only 

2.4 other-1 (Brand must be submitted on 
Letter Head) 

1.000 Nos 310.00   0.00 INR Zero Only 

2.5 other-2 (Brand must be submitted on 
Letter Head) 

1.000 Nos 310.00   0.00 INR Zero Only 

 
3 

Phtocopier White Paper Ream (A4 
Size 210mm x 297mm) 75 GSM 500 
Paper Each Ream 

            

3.1 Trident Spectra 1.000 Nos 260.00   0.00 INR Zero Only 

3.2 JK Sparkle 1.000 Nos 260.00   0.00 INR Zero Only 

3.3 JK Red 1.000 Nos 260.00   0.00 INR Zero Only 

3.4 other-1 (Brand must be submitted on 
Letter Head) 

1.000 Nos 260.00   0.00 INR Zero Only 

4.5 other-2 (Brand must be submitted on 
Letter Head) 

1.000 Nos 260.00   0.00 INR Zero Only 

Total in Figures 
  

       0.00 INR Zero Only 

Quoted Rate in Words 
  

INR Zero Only 
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Annexure-3 

 

” ”

(Security Deposit) 
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                                                               Annexure-4 

                                  RTGS DETAILS OF FIRM (ON FIRM LETTER HEAD) 

                                                            (Must be filled) 

 

Dear sir, 

 

 

 We hereby confirm that we are willing to opt for payment to be received through RTGS/ NEFT. The 

bank details duly confirm by bank, for receipt of payment against material supply/services, miscellaneous 

dues. 

 

Bank Details 

1) Account No.    : 

2) Type of Account   : 

3) Bank Name    : 

4) Branch Name & Address  : 

5) Contact No. of the Branch  : 

6) IFSC No.    : 

7) PAN No.     : 

 

Communication Details 

 

1) e-mail ID  : 

2) Cell No.    : 

 

 We authorize you to decut necessary bank charges of NEFT/RTGS. 

 

 We have forwarded a soft copy of the above details to hc-rj@nic.in on date – 

 

Yours faithfully, 

 

 

_____________ 

 

(Signature & Name of auth. sign. with company/firm stamping) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:hc-rj@nic.in
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         Annexure-5 

DRAFT AGREEMENT FORMAT 

(As per rules on Non-Judicial Stamp Paper of Rs. 500/-) 

{to be signed by selected bidder(s) and tendering authority} 

An agreement made this______ (enter date of Agreement)__between__(enter your firm’s name & 

address)__(hereinafter called "the approved supplier", which expression shall, where the context so admits, be 

deemed to include his heirs, successors, executors and administrators of the one part and the RHC which expression 

shall, where the context so admits, be deemed to include his successors in office and assigns of the other part. 

Whereas the approved supplier has agreed with the RHC to supply to the Registrar General, Rajasthan High Court, 

Jodhpur, Rajasthan on behalf of (enter name of client organisation) to its various Offices as well as at its branch offices 

throughout Rajasthan, all those articles set forth in our Work Order No._________ Dated __________ appended 

hereto in the manner set forth in the conditions of the bidding document and contract appended herewith and at the 

rates set forth in the said order. 

And whereas the approved supplier has deposited a sum of Rs.____________ in the form of: - 

a) Cash/  Bank  Draft  No./  Banker  Cheque/  Bank  Guarantee  No.____________________  
 

dated._________ valid upto _____________.  

b) Post Officer Savings Bank Pass Book duly hypothecated to the Departmental authority.  
 

c) National Savings Certificates / Defence Savings Certificates / Kisan Vikas Patras or any other script / instrument 

under National Saving Schemes for promotion of Small Savings, if the same can be pledged under the relevant 

rule. (The certificates being accepted at surrender value) as security for the due performance of the aforesaid 

agreement which has been formally transferred to RHC.  
 

Now these Presents witness: 

1) In consideration of the payment to be made by the RHC through cheque/ DD at the rates set forth in the Work 

Order hereto appended the approved supplier will duly supply the said articles set forth in our Work Order 

No.___________ dated ___/___/20___ thereof in the manner set forth in the NIT, Tender Form, Instructions to 

Bidders, Terms of Reference, General and Special Conditions of the Tender and Contract, Technical Bid and 

Financial Bid along with their enclosures. 

2) The NIT, Tender Form, Scope of Work, General and Special Terms & Conditions of the Tender and Contract, 

Technical Bid and Financial Bid along with their enclosures enclosed with the Tender Notice NIT No.: 

HC/SK/PROCUREMENT/2025-26/19 Dated 13.08.2025 and also appended to this agreement will be deemed to 

be taken as part of this agreement and are binding on the parties executing this agreement.  
 

3) Letter  Nos._______________  dated  __________  received  from  {bidder}  and  letter  Nos. _____________ 

Dated ____________ issued by the RHC. and appended to this agreement shall also form part of this agreement.  

 

4) The RHC do hereby agree that if the approved supplier shall duly supply the said articles in the manner aforesaid 

observe and keep the said terms and conditions, the RHC will through cheque/ DD pay or cause to be paid to the 

approved supplier at the time and the manner set forth in the said conditions, the amount payable for each and 

every consignment.  

5) The mode of payment will be as specified in this bidding document/ work order.  
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The prescribed scope of work/ requirement of services and deployment of technical resources shall be effected 

and completed within the period as specified in the Work Order. 

 

In case of extension in the delivery period/ completion period with liquidated damages, the recovery shall be 

made on the basis of following percentages of value of stores/ works which the bidder has failed to supply or 

complete the work. 

No Condition LD % 

a. 

Delay up to one fourth period of the prescribed delivery period / 

commencement of work 2.5 % 

b. 

delay exceeding one fourth but not exceeding half of the prescribed period / 

commencement of work 5.0 % 

c. 

delay exceeding half but not exceeding three fourth of the prescribed period / 

commencement of work 7.5 % 

d. 

Delay exceeding three fourth of the prescribed period / commencement of 

work 10.0 % 

Note:      

i. Fraction of a day in reckoning period of delay in supplies and completion of work shall be eliminated, if it is 

less than half a day.  

ii. The maximum amount of liquidated damages shall be 10% of the desired Lot.  

iii. The percentage refers to the payment due for the associated milestone/lot. 

If the supplier requires an extension of time in completion of contractual supply on account of occurrence of any 

hindrances, he shall apply in writing to the authority which had placed the supply order, for the same 

immediately on occurrence of the hindrance but not after the stipulated date of completion of supply. 

Delivery period may be extended with or without liquidated damages if the delay in the supply of goods in on 

account of hindrances beyond the control of the bidder. 

Warranty/ Services shall be provided by the bidder as per terms and conditions of the NIT and Contract. 

All disputes arising out of this agreement and all questions relating to the interpretation of this agreement shall be 

decided by the RHC and the decision of the RHC shall be final. 

In witness whereof the parties hereto have set their hands on the _____ day of_____ (Year). 

 

Signature with Seal of   the   Approved  Signature for and on behalf of  

supplier/ bidder  Registrar General, RHC, Jodhpur  

Designation: Designation: 

Date: Date: 

Witness No.1 Witness  

 

Witness No.2 
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         Annexure-6 

SELF-DECLARATION – NO BLACKLISTING 
{to be filled by the bidder}(on Rs. 100 Non-Judicial Stamp) 

 

 
To, 
 
{Tendering Authority}, 
 
______________________________, 
 
______________________________, 
 

 

In response to the Tender/ NIT: HC/SK/Procurement/2025-26/19  Dated  13.08.2025 for {Project 

Title}, as an Owner/ Partner/ Director of ________________________________________, I/ We hereby 

declare that presently our Company/ firm ___________________, at the time of bidding, is having 

unblemished record and is not declared ineligible for corrupt & fraudulent practices either indefinitely or 

for a particular period of time by any State/ Central government/ PSU/ UT. 

 

 
If this declaration is found to be incorrect then without prejudice to any other action that may be taken, 

my/ our security may be forfeited in full and our bid, to the extent accepted, may be cancelled. 
 

 
Thanking you, 
 

 
Name of the Bidder: - 
 
Authorised Signatory: - 
 
Seal of the Organization: - 
 
Date: 

 
Place: 
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                                                                Annexure-7 

CERTIFICATE OF CONFORMITY/ NO DEVIATION 
{to be filled by the bidder} 

 

 
To, 
 
{Tendering Authority}, 
 
______________________________, 
 
______________________________, 
 

 

          Reference : NIT: HC/SK/Procurement/2025-26/19                                   Dated  13.08.2025 

CERTIFICATE 
 
This is to certify that, the supply work which I/ We have mentioned in the bid, and which I/ We shall 

supply work if I/ We am/ are awarded with the supply order, are in conformity with the minimum 

specifications of the Tender/ bidding document and that there are no deviations of any kind from the 

requirement specifications. 

 

 
Also, I/ we have thoroughly read the tender/ bidding document and by signing this certificate, we hereby 

submit our token of acceptance to all the tender terms & conditions without any deviations. 
 

 

I/ We also certify that the price I/ we have quoted is inclusive of all the cost factors involved in the end-

to-end implementation and execution of the project, to meet the desired Standards set out in the Tender/ 

bidding Document. 
 
 
Thanking you, 
 

 
Name of the Bidder: - 
 
Authorised Signatory: - 
 
Seal of the Organization: - 
 
Date: 
 
Place: 
 
 


