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RAJASTHAN HIGH COURT, JODHPUR 

Competitive Examination for Direct Recruitment to the post of Junior 
Personal Assistant (Hindi), 2024 

 
General Instructions for Candidates & procedure of 'Shorthand Test' and 

'Computer Test' (Speed Test & Efficiency Test): 
 

vH;fFkZ;ksa gsrq funsZ’k 

1- vH;FkhZ jktLFkku mPp U;k;ky; dh vkf/kdkfjd osclkbZV www.hcraj.nic.in ij 

fn, x, fyad ‘Admission Card’ ij fDyd dj viuh ;wtj vkbZMh ,oa ikloMZ dh 

lgk;rk ls viuk izos'k i= MkmuyksM dj ldsaxsA mDr MkmuyksM fd, x, izos’k 

i= (Admission Card) dks vH;FkhZ vius lkFk yk,axsA ,sls vH;FkhZ] ftuds ikl izos’k 

i= ugha gS] mUgsa ijh{kk dsUnz esa izos'k djus dh vuqefr ugha nh tk,xhA 

2- izos’k i= ds vfrfjDr] izR;sd vH;FkhZ dks vius lkFk fuEukafdr ykuk vfuok;Z 

gksxk%& 

(a) Lo;a ds QksVks ;qDr ewy (original) igpku i=ksa ¼vk/kkj dkMZ@MªkbZfoax 

ykbZlsUl@oksVj vkbZ Mh dkMZ@ikliksVZ@iSu dkMZ½ esa ls dksbZ ,d]

  

(b)  

 (c)  dkyk@uhyk ckWy IokbZUV iSu] isafly] jcj] 'kkiZuj ¼NksVk dVj½A 

 (d)  gky gh esa [khaph gqbZ 2-5cm X 2.5cm dh viuh jaxhu QksVksA

 

3- vH;FkhZ dks funZsf’kr fd;k tkrk gS fd og vius igpku i= dh QksVks izfr ij 

vius jksy uEcj vafdr djsaA 

4- vH;FkhZ vius lkFk 50 feyhyhVj dh lSfuVkbZtj cksry vkSj ikuh dh ikjn’khZ 

cksry yk ldsaxsA 

5- lHkh vH;FkhZ ;g vko’;d :i ls lqfuf'pr dj ysa fd muds gkFkksa ij] fo’ks"kr% 

vaxwBs ij esganh ;k dksbZ ,slk jax ugha yxk gksuk pkfg, tks mudh vaxqy Nki 

¼ck;ksesfVªd½ ysus dh izfØ;k dks ckf/kr djrk gksA 

6- vH;fFkZ;ksa dks izos'k&i= esa mfYyf[kr fjiksfVZax le; ls igys ijh{kk dsUnz ij 

igqapuk gksxk] nsjh ls vkus ij mUgsa ijh{kk esa 'kkfey gksus dh vuqefr ugha nh 

tkosxhA 

7- vH;FkhZ vius ijh{kk d{k dh lhV ij vafdr jksy uEcj dks vius izos’k i= ls 

lR;kfir (verify) dj] mlds fy, fu/kkZfjr lhV ij gh cSBsaA 
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8- ijh{kk dsUnz@ijh{kk dh frfFk ,oa f'k¶V esa ifjorZu ds vuqjks/k ij fdlh Hkh 

ifjfLFkfr esa fopkj ugha fd;k tk,xkA 

9- dksfoM&19 ok;jl ls lko/kkuh ds rkSj ij] vH;FkhZ fdlh rjg dk dksbZ lewg ugha 

cuk,axs ,oa dsUnz rFkk jkT; ljdkj }kjk tkjh fn’kk&funsZ’kksa ds vuqlkj lkekftd 

nwjh cuk, j[ksaxsA 

10- ys[ku lkexzh] LVsfUlYl vkfn dk vknku&iznku iw.kZr% fuf"k) gSA 

11- vH;fFkZ;ksa dks ;g lqfuf'pr djuk gksxk fd mUgksaus 'kkWVZgS.M uksVcqd esa fofufnZ"V 

LFkku ij viuk uke] jksy uEcj bR;kfn vko';d fooj.k Hkj fn, gSaA  

12- ijh{kk lekIRk gksus rd fdlh Hkh vH;FkhZ dks ijh{kk d{k ¼ySCk½ ls ckgj tkus dh 

vuqefr ugha gksxhA 

13- ijh{kk esa mifLFkr gksus gsrq vH;fFkZ;ksa ds fy, dksbZ ;k=k HkÙkk@Hkkstu HkÙkk ns; ugha 

gksxkA 

14- ijh{kk dsUnz esa eksckbZy Qksu] CywVwFk] LekVZ okWp] dSydqysVj] istj vFkok vU; fdlh 

rjg ds bysDVªkWfud@lapkj midj.k] LykbZM :y] T;kferh; ckWDl] cVqvk] FkSyk] 

/kkjnkj (Sharp Edged Object) vkfn oLrqvksa dks vkfn dks lqjf{kr j[kus 

dh O;oLFkk u gksus ds dkj.k bu oLrqvksa dks ijh{kk dsUnz ds Hkhrj ykus dh vuqefr 

ugha nh tk,xhA jktLFkku mPp U;k;ky;@dsUnzk/kh{kd fdlh Hkh oLrq ds 

uqdlku@{kfr ds fy, ftEesnkj ugha gksaxsA  

15- vH;FkhZ] oh{kd }kjk lHkh 'kkWVZgS.M uksVcqd ,oa n{krk ijh{kk ds iz'u&i= ,df=r 

dj fy, tkus rd viuh lhV ugha NksM+ ldsaxsA lkekftd nwjh cuk;s j[kus gsrq] 

vH;fFkZ;ksa dks ,d&,d dj ckgj tkus dh vuqefr nh tk,xhA 

16- 'kkWVZgS.M uksVcqd ,oa n{krk ijh{kk ds iz'u&i= oh{kd dks lkSaius ls iwoZ] vH;FkhZ ;g 

lqfuf'pr djsaxs fd jksy uEcj ,oa doj i"̀B ij vko';d fooj.k Bhd ls Hkj fn, 

x, gSaA  

17- vH;FkhZ tks uksMy vf/kdkfj;ksa@dsUnzk/kh{kd@oh{kd }kjk tkjh fd, x, funsZ’kksa dh 

voKk djrk gS ;k tks vlH; ;k voKkdkjh O;ogkj dk nks"kh ik;k tkrk gS] og 

ijh{kk d{k@gkWy ls rqjUr fu"dkflr fd;s tkus gsrq mÙkjnk;h gksxkA 

18- bu funsZ’kksa rFkk izos'k&i= esa mfYyf[kr funsZ'kksa dk mYya?ku djus okys vH;fFkZ;ksa 

dks bl ijh{kk ,oa jktLFkku mPp U;k;ky; }kjk vk;ksftr dh tkus okyh vkxkeh 

ijh{kkvksa ls fooftZr dj fn;k tk,xk ,oa nkf.Md dk;Zokgh ds v/khu Hkh j[kk tk 

ldrk gSA 
 



Page 3 of 5 

 

'kkWVZgS.M VsLV vkSj dEI;wVj VsLV ¼xfr ,oa n{krk ijh{kk½ dh izfØ;k 
 

1- vH;FkhZ oh{kd ,oa Lihdj ds ek/;e ls fn, tk jgs funsZ'kksa dk vuqikyu djsaxsA 

2- ,d ckj ijh{kk d{k ¼ySc½ esa izos'k fd, tkus ds i'pkr~] ijh{kk dh lEiw.kZ izfØ;k 

lekIRk gksus rd fdlh Hkh vH;FkhZ dks ijh{kk d{k ¼ySCk½ ls ckgj tkus dh vuqefr 

ugha gksxhA 

3- vH;FkhZ] dEI;wVj ds lgk;d midj.kksa tSls dh&cksMZ] ekWfuVj] ekml vkfn dh tkap 

dj ldsaxs bl gsrq mUgsa vius dEI;wVj ds MsLdVkWi ij fn[kkbZ ns jgs vkbZdu 

"Peripheral Check” ij fDyd dj] tSlk os pkgsa oSlk VkbZi djuk gksxkA ;fn dksbZ 

midj.k Bhd ls dke ugha dj jgk gS rks vH;FkhZ] oh{kd ls mls cnyokus dk 

vuqjks/k djsaxsA bl nkSjku vH;FkhZ fdlh rjg dk 'kksjxqy ugha djsaxs ,oa /kS;ZiwoZd 

mDr midj.k dks Bhd fd, tkus@izfrLFkkfir fd, tkus dk bUrtkj djsaxsA 

midj.kksa ds Bhd ik, tkus ds i'pkr~ vH;FkhZ "Close" cVu ij fDyd djsaxsA 

4- loZizFke Shorthand Test vk;ksftr fd;k tk,xkA  

5- QkbZuy 'kkWVZgS.M iSlst ds fMDVs'ku ls iwoZ] 200&250 'kCnksa dk ,d Vªk;y iSlst 

Lihdj ds ek/;e ls vH;fFkZ;ksa dks mlh LihM ij fMDVsV fd;k tk,xk ftl LihM 

ij QkbZuy 'kkWVZgS.M iSlst fMDVsV fd;k tkuk gSA  

6- vH;FkhZ] oh{kd }kjk funsZf'kr fd, tkus ij] Vªk;y iSlst ds fMDVs'ku ds rqjUr ckn 

VªkalfØI'ku gsrq ;wtj vkbZ Mh rFkk ikloMZ dh lgk;rk ls ykWfxu djsaxs ,oa ;g 

lqfuf'pr djsaxs fd dEI;wVj dh LØhu ij mudk lgh uke ,oa jksy uEcj iznf'kZr 

gks jgk gSA ;fn vH;FkhZ] Vªk;y iSlst dk VªkalfØI'ku dj] dEI;wVj izksxzke ls 

ifjfpr gksuk pkgrs gSa rks os VªkalØkbZCM Vªk;y iSlst dks VkbZi dj ldsaxsA bl gsrq 

2 feuV dk le; fn;k tk,xkA ;fn Vªk;y iSlst dk VªkalfØI'ku fd;k x;k gS rks 

mls ewY;kadu izfØ;k esa 'kkfey ugha fd;k tk,xkA vH;FkhZ ^fLdi* cVu ij fDyd 

dj Vªk;y iSlst dks ^fLdi* dj ldsaxsA  

7- Vªk;y iSlst ds VªkalfØI'ku ds i'pkr~] Lihdj ds ek/;e ls] xfr dh ,d:irk dks 

/;ku esa j[krs gq,] 8 feuV dh vof/k dk QkbZuy iSlst fMDVsV fd;k tk,xkA 

QkbZuy iSlst mn~?kks"kd ¼announcer½ }kjk "Ready Start" 'kCn cksyus ds i'pkr~ 

izkjaHk gksxkA mDr "Ready Start" 'kCn dks vH;FkhZ }kjk 'kkWVZgS.M uksVcqd esa fy[kuk 

vFkok dEI;wVj ij VªkalØkbZc ugha djuk gksxk rFkk mDr "Ready Start" 'kCn ds 

i'pkr~ fMDVsV fd, tkus okys 'kCnksa dks fy[kuk@VªkalØkbc djuk@VkbZi djuk 

gksxkA QkbZuy iSlst fdlh Hkh lwjr esa nksckjk ugha pyk;k tk,xkA 

8- rRi'pkr~ QkbZuy iSlst dks i<+us ds fy, 5 feuV dk le; fn;k tk,xkA  
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9- vH;fFkZ;ksa dks QkbZuy iSlst dks dEI;wVj ij VªkalØkbc djuk gksxk ftl gsrq mUgsa 

70 feuV dk le; vuqer gksxkA  

10- ik¡p feuV dk le; lekIr gksrs gh 70 feuV dk le; izkjaHk gks tk,xk ,oa izR;sd 

pj.k gsrq fu/kkZfjr le; ds lekIr gksrs gh Lopkfyr :i ls cUn gks tk,xkA le; 

dh lekfIr ds i'pkr~ vH;FkhZ VkbZi djus esa l{ke ugha gksaxsA dEI;wVj dh LØhu 

ij iznf'kZr VkbZej ^'ks"k jgs le;* ¼remaining time½ dks fn[kk,xkA vr,o 

vH;fFkZ;ksa dks le;kof/k dk /;ku j[kuk gksxkA 

11- 'kkWVZgS.M ijh{kk ds nkSjku fMyhV] usfoxs'ku] LiSy pSd] vkWVks djsDV] 

dV&dkWih&isLV ,oa jkbZV fDyd QaD'ku tSls la'kks/ku VwYl dEI;wVj ij ,uscy 

ugha gksaxs vr,o vH;fFkZ;ksa dks fMDVsVsM iSlst dks lko/kkuh ls VªkalØkbc djus dh 

lykg nh tkrh gSA ^cSd Lisl dqath* ,uscYM jgsxhA  

12- fu/kkZfjr le; dh lekfIr ds i'pkr~ VªkalØkbZCM iSlst dks lqjf{kr ¼save½ djus ds 

fy, confirm cVu ij click djuk gksxkA  

13- dEI;wVj VsLV nks pj.kksa & xfr ,oa n{krk ijh{kk ds :i esa fy;k tk,xkA  

14- xfr ijh{kk

”

 

15- xfr ijh{kk dh vof/k 10 feuV gksxhA vH;FkhZ VkbZi fd, x, VsDLV dks i<+dj 

dUQesZ'ku LØhu ij fDyd djsaxsA  

16- LiSy pSd] vkWVks djsDV] 

dV&dkWih&isLV ,oa jkbZV fDyd QaD'ku tSls la'kks/ku VwYl

cSadLisl dqath dk lhfer mi;ksx fd;k tk ldsxk ;kfu fd fdlh Hkh 'kCn 

dks VkbZi djrs le; cSdLisl dqath ml 'kCn dh lhek rd mi;ksx esa yh tk 

ldsxh ijUrq 'kCn iw.kZ gksus ij tSls gh Lisl ckj dk iz;ksx djsaxs rks cSdLisl dqath 

ihNs ds fdlh Hkh 'kCn ds fy;s ,uscYM ugha jgsxhA 

 

17- xfr ijh{kk iw.kZ gksus ds i'pkr~] 5 feuV dk le; fn;k tk,xk rRi’pkr~ 10 feuV 

dh vof/k dh n{krk ijh{kk izkjEHk gksxhA 5 feuV 
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18- n{krk ijh{kk dh lekfIr ds i'pkr~ vH;FkhZ n{krk ijh{kk ds iz'u&i= ij gLrk{kj 

dj iz'u&i= oh{kd ds ikl vko';d :i ls tek djk;saxsA 

 

19- 

 

20- vH;FkhZ] VªkalfØI'ku ,oa VkbZfiax gsrq vko';d dqaft;ksa ds vykok fdlh vU; dqath 

dk iz;ksx ugha djsaxsA fdlh vU; dqath dk iz;ksx vH;FkhZ dks eq[; LØhu ls ckgj 

dj ldrk gS ,oa VkbZi fd, x, iSlst ds uqdlku ¼loss½ gsrq os Lo;a mÙkjnk;h 

gksaxsA ,slh fLFkfr esa vH;FkhZ dks VªkalfØI'ku tkjh j[kus ds fy, iqu% ykWfxu dj u, 

fljs ls VkbZi djuk gksxkA lEiw.kZ ijh{kk dk ewY;kadu dEI;wVj }kjk izksxzkesfVd 

fof/k ls fd;k tk,xk vr,o xSj&vuqer dqaft;ksa dk iz;ksx ewY;kadu izfØ;k dks 

ckf/kr dj ldrk gS ftl gsrq vH;FkhZ Lo;a mÙkjnk;h gksaxsA  

21- lEiw.kZ ijh{kk dk ewY;kadu izksxzkesfVd fof/k ls fd;k tkrk gS] vr,o vH;fFkZ;ksa dks 

pkfg, fd os iz'u&i= esa funsZf'kr VkLd ds vfrfjDr dksbZ u;k QhYM bUlVZ djus] 

,UVj dqath dks nckus vFkok dksbZ vU; 'kCn ;k dSjsDVj dks bUlVZ u djsaA ,slk 

djus ls dEI;wVj dh fMQkWYV lsfVax esa ifjorZu gks ldrk gS rFkk vH;fFkZ;ksa }kjk 

iz'uxr VkLd lQyrkiwoZd iw.kZ fd, tkus ds i'pkr~ Hkh] muds mÙkj dk ewY;kadu 

ugha fd;k tk ldsxkA 

22- vH;fFkZ;ksa dks ijh{kk ds izR;sd pj.k dh vof/k dk ltxrk ls /;ku j[kuk pkfg, 

D;ksafd izR;sd pj.k gsrq fu/kkZfjr le; iwjk gksus ds i'pkr~ izksxzke vkWVksesfVd :i 

ls Lor% cUn gks tk,xkA 

 

********* 


