
INSTRUCTIONS FOR FILLING ONLINE APPLICATION 
Direct Recruitment to the post of Stenographer, 2026 (Advertisement No. 1032 Dated: 17.07.2026) 

 
GENERAL INSTRUCTIONS: 

 
1. Applicants are advised to check their eligibility before proceeding to fill online application. 

 
2. Applicants are advised to take print out of format of sample application form annexed to 

these instructions and fill & check the entries to be made by them before proceeding to 
fill online application to avoid any mistake in online application. 

 
3. Applicants are required to apply only through Online Mode. No other means/mode for 

submission of application will be accepted. The link to fill up online application will remain 
active upto 05:00 PM of the last date fixed for submission of the online application. 
Applicants are advised to fill up the online application well in advance, without 
waiting for the last date, to avoid the last-minute hassle. 

 
4. Before filling up the online application, the applicants are advised to go through the 

instructions and detailed advertisement carefully, which are available at the link 
http://www.hcraj.nic.in/Recruitment/Stenographer for District Court and DLSAs 2026. 

 

5. Applicants are advised to fill details in online form correctly and to check the filled in 
online application form and then proceed for Payment. After submission of application 
form with the requisite fee, details cannot be changed. 

 
6. Applicants are advised to keep all relevant documents (Educational Certificates etc.), 

Scanned Photograph, scanned both Signatures (Hindi & English), left thumb Impression, 
Photo ID Proof Front & Back in JPG/JPEG format and Handwritten Specimen in pdf 
format ready before starting with the form filling process. 

 
7. Spaces (fields) in online application are of two types: - One, in which the applicant can 

enter the information manually, and other, in which the applicant can select one of the 
options. (Selective fields are of three types - some fields are to be selected from 
Dropdown Menu, some are to be selected by clicking on the Radio Button and calendar 
for selecting Year, Month & Day one by one). 

 
8. Instructions for Photo, Signature, Left Thumb Impression, Photo Identity Proofs 

and Handwritten Specimen. 
 

1. Instruction for upload Photograph. 
 

a. Before uploading the photograph, the candidate must ensure that photograph clearly 
shows his/her name & the date when the photograph was captured (taken after the 
date of advertisement) at the bottom of the photograph. 

b. Upload a recent color photograph (taken after the date of Advertisement). Do not use 
mobile selfies or self-edited photographs. 

c. The photograph should have a plain white or light-colored background. 
d. The applicant's face should cover at least 50% of the photograph. 
e. The face must be clearly visible and should not be covered by clothes, shadows, or 

hair. The head, eyes, nose, and chin should be clearly visible. 
f. If the applicant normally wears spectacles, they may wear them in the photograph. 

However, there should be no flash reflection on the glasses. 
g. The applicant should not wear black or dark sunglasses. 
h. The photograph must be in JPEG/JPG format with a size of 3.5 cm × 4.5 cm. 
i. The file size should be between 10 KB and 25 KB. 
j. The photograph brought by the candidate on the examination day, must match the 

uploaded photograph otherwise, the candidate may be disqualified. 
k. If the uploaded photograph is unclear or not in the prescribed format, the application 

may be rejected. 
 
 
2. Captured Live Photograph Instructions 
 
a. The candidate must capture a live photograph using the device camera during the 

online application process. 
b. Ensure that the face is clearly visible and occupies a major portion of the photograph. 



c. The photograph should be taken in good lighting with a plain, light-coloured 
background. 

d. Do not wear sunglasses, a cap, helmet, mask, or any item that covers the face. 
e. If you normally wear spectacles, you may wear them, but there should be no glare or 

reflection on the lenses. 
f. Keep a neutral facial expression and look directly at the camera. 
g. The captured image should be clear, focused, and free from blur. 
h. Do not use an old photograph, scanned photograph, edited image, screenshot, or 

selfie from the gallery. Only the live photograph captured during the application 
process will be accepted. 

i. Ensure that the photograph matches your appearance on the examination day. Any 
mismatch may result in rejection of the application or disqualification. 

j. If the live photograph is unclear or does not meet the prescribed specifications, the 
application may be rejected. 

k. While uploading live photograph, if the web cam facility is not available, candidate 
may scan the QR Code (available on the page) to capture the image from Mobile 
Phone. 

 
3. Instructions for Uploading Signature Both Hindi & English Separately  

 
a. Sign within a 7 cm × 2 cm rectangular box on an A4-size white paper using a black 

or dark blue pen. 
b. The signature must be that of the applicant only. Signatures made by any other 

person will not be accepted. 
c.  After signing, scan the image, crop it up to the rectangular box, and upload it. 
d. The signature on the Admit Card/Attendance Sheet during the examination must 

match the uploaded signature; otherwise, the candidate may be disqualified. 
e. The photograph must be in JPEG format. 
f.  The image resolution should be 240 × 320 pixels (minimum) and 480 × 640 pixels 

(maximum) (approximately 0.3 megapixels). 
g. The file size should be between 10 KB and 25 KB. 
h. The signature on the Admit Card/Attendance Sheet must match the uploaded 

signature otherwise, the candidate may be disqualified 
i. The signature in Hindi & English is to be uploaded in separate JPEG, JPG files. 
 
 
4. Handwritten Specimen Instructions 

 
a. The candidate must first download the format of the declaration for Handwriting 

Specimen, provided herein as Annexure - A and after filling the same in his own 
handwriting, upload it by using the link provided.  

b. Use a black or dark blue ballpoint pen to write the declaration. 
c. Write the text exactly as provided with these instructions. Do not make any changes, 

additions, or omissions. 
d. The handwriting should be clear, legible, and in running handwriting. Do not write in 

block (capital) letters unless specifically instructed. 
e. Do not overwrite, erase, or use correction fluid. 
f. After writing the declaration, scan or photograph it clearly. 
g. Crop the image so that only the handwritten declaration is visible. 
h. Save the file in (PDF) format. 
i. Ensure that the image is clear, properly focused, and readable. 
j.  Uploads the handwritten specimen in the 25kb to 100kb file size. 
k. The handwritten specimen uploaded during the application process must match the 

handwriting produced by the candidate during document verification or other stages 
of the recruitment process. Any discrepancy may lead to rejection of the candidature. 

l. The handwritten specimen must be written only by the applicant and failure to comply 
may result in cancellation of the application. 

 
5. Photo Identity Proof Upload Instructions 

 
a. Upload a clear, legible scanned copy of a valid photo identity proof. 
b. The identity proof must be valid and issued by a government authority. 
c. Acceptable identity proofs include: 
 Aadhaar Card 
 Voter ID Card (EPIC) 
 Passport 



 Driving Licence 
 PAN Card 
d. Ensure that the name, photograph, and other details on the identity proof are clearly 

visible. 
e. The uploaded document must be complete and should not be cropped in a way that 

hides any important information. 
f. Upload the identity proof in the prescribed file format (such as JPEG/JPG, as 

specified in the application portal). 
g. The uploaded file must comply with the prescribed file size limit. 
h. Do not upload an expired, damaged, blurred, edited, or tampered identity proof. 
i. The name and photograph on the identity proof should match the details provided in 

the online application. 
j. The candidate must produce the original photo identity proof for verification whenever 

required during the recruitment process or at the examination centre. 
k. If the uploaded photo identity proof is found to be incorrect, illegible, or does not 

belong to the applicant, the application may be rejected or the candidature may be 
cancelled. 

 
 

9. Fields marked with (*), means these fields are to be filled-in mandatorily. 
 

10. Do Not Press F5 or Browser refresh button during the process of filling up online 
application. 

 

11. Applicants are advised not to fill online application form simultaneously in 
Multiple Tabs of the Browser and in Multiple Browsers. 

 
12. The time of each session to fill online application is limited, therefore, applicants are 

advised to regularly check the remaining time displayed on the top of page while filling 
the online application, otherwise they will have to fill the application afresh. 

 
13. The applicants are advised to check the details filled in and satisfy themselves that all 

information has been correctly filled up. If applicant finds all information correct and 
he/she is in agreement with declaration, may click on ‘SAVE & MAKE PAYMENT’ button 
at the bottom of this page. 

 
“No change in the filled-in information by the applicant would be allowed 
after clicking on ‘SAVE & MAKE PAYMENT’ button in any case.” 

 

14. Click on "Save" button at bottom of the page for final submission of online application 
form and for the payment of the requisite fee. 

 
15. Applicants are advised to download the pdf file by clicking the "Print 

Application" button after successful submission of requisite fee. They are also 
advised to save this pdf file and take the print out of filled online application form. 

 

16. If the Online Application Form is not submitted successfully then the Applicant 
will not be able to take Printout of Online Application form. 

 
17. APPLICANTS ARE DIRECTED NOT TO SEND PRINT OUT OF ONLINE 

APPLICATION OR ANY DOCUMENT TO THE RAJASTHAN HIGH COURT. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 

STEPS FOR FILLING UP ONLINE APPLICATION 
 

STEP ONE: 
 

 Log in to http://www.hcraj.nic.in
 Click on link "Recruitment” provided on the home page.
 Click on it open a new link "Recruitment ".
 This will open a page of various Recruitments.
 Now click on "Stenographers 2026" link.
 Then Click on “Online Application Portal”.
 This will open a new desired page “Online Application Portal”.

 
STEP TWO: 

 
 Online Application Portal.
 Applicants have two Options as “Login” and “Registration Now”.
 First time user click on “Registration Now”.
 Before/During Registration applicant is required to verify his/her Mobile Number 

by OTP Method.
 User Name must be minimum six characters.
 Password should be between 7 to 15 characters and must contain at least one 

numeric digit and one special character.
 Applicant must have completed his/her “Registration” before filling Online 

Application form (All Fields are mandatory in the Registration Form).
 “After the successful Registration Applicant will receive SMS of his / her 

USER Name on registered Mobile Number.”
 If already registered, then candidate can login by clicking Login Button.

 
Note: “Candidates are advised to keep their “User Name” and “Password” 

it will used in further Process”. 
 

 
STEP THREE: 

 
 After successful registration, applicant can fill Online Application Form.
 For filling online application form, Candidates have to use Credentials i.e. USER 

ID & PASSWORD.
 “Successful saving of Online Application form doesn’t mean the 

Successful Submission of Form.”
 

STEP FOUR: 
 After saving the filled in Online Application Form successfully, Applicant must 

have to deposit requisite Fee by Click on “Make Payment” Option.
 Mode of payment will be online only.
 Due to any reason, applicant fails to deposit the fees then applicants have option 

as “Make Payment” at their Home Page. They can “LOGIN” by using their 
Credentials.

 “After successful payment of fees, Applicant will receive SMS on his / her 
registered Mobile Number.”

 Applicant must download his/her application form with the help of option 
‘Print Application’ at Home Page”

 “If the Online Application Form is not submitted successfully, Applicant 
will not be able to get the Printout of Application form”. 

 



Select Recruitment Tab & Click on 
“Recruitment” Option 

 
USER MANUAL 

 

Direct Recruitment to the post of Stenographer, 2026 
 
 
 
1. Open the official website of RAJASTHAN HIGH COURT using the link 

https://hcraj.nic.in 
 
 
 

 
 

2. Click on “Recruitment” Tab and Select “Recruitment” Option. 
 



o Select the link “Stenographers for District Court and DLSA’s 2026” 

3.  
 

 
 

 
 
 
 
 

 

4. Select “Online Application Portal” Link 
 

 
 
 
 
 
 
 

Click on Stenographer 2026 



5. Click on “Register Now” option 
 

 

 
 
 
6. Fill  “Register Form” . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. “Login to Username & Password”. 
 
 
 

 
 
 

8. On Home Page, following screen will be displayed. Candidate is 
directed to upload Photo, Signature (Hindi & English), Left Thumb 
Impression, Photo ID (Front & Back) & Handwritten Specimen dully Signed. 
(As Annexed.)  

 

 
 



 

 
 
 
 
 
 
 
 
 
 



9. On Home Page, following screen will be displayed. Candidate who wishes to 
fill online form for the post of Stenographer-Hindi, click on Fill Form-
Stenographer (Hindi) given below Stenographer-Hindi (in Green Title) and 
candidate who wishes to apply for the post of Stenographer- English should 
click on Fill Form-Stenographer (English) given below Stenographer-English 
(in Yellow Title). 

 



 



 
 



 
Save & Make Payment Button  Popup

ok
Cancle

 

 
 
 
 

10. Fill all the details in the Online Application Form and Click on Save & Make 
Payment Button 

11. Note:- 

i). Please fill all the details carefully. Details once saved, no change in the 
filled-in information by the applicant would be allowed after clicking on 
‘SAVE & Make Payment’ button in any case. 

ii). Please check all the details before clicking on Save & Make Payment 
Button. 

iii). Successful filling of Online Application form doesn’t mean the Successful 
Submission of Form. 

12. After clicking on Save/Make payment button, the applicant is redirect to 
submit the requisite fees payment option. 

13. Wait for few seconds check information. 
 
 
 

 
14. Fee Payment Getaway. 
 



 

 
 

15. After successful submission of payment, the user is advised to download & 
take the printout of Online Application Form for future reference using Print 
Form option. 

16. If the Online Application Form is not submitted successfully, then the Applicant 
will not be able to download & take Printout of Online Application form. 

 

 



Annexure - A  
 

राजèथान उÍच Ûयायालय ɮवारा आयोिजत आशुͧलͪपक, 2026 परȣ¢ा मɅ हèतͧलͪप नमूना Ĥèतुत करने के ͧलए Ǔनधा[ǐरत ĤाǾप 
(अßयथȸ इस ĤाǾप का ͪĤटं लेकर नमूना वाÈयɉ को èवयं कȧ हèतͧलͪप मɅ ͧलखकर हèता¢र करे तथा Ǔनधा[ǐरत èथान पर अपलोड 

करɅ।) 
(ǒबना नोटेरȣ, èव Ĥमाͨणत) 

 

Ǒहदंȣ ĤाǾप 
 
मɇ (आवेदक का नाम) __________ ͪपता का नाम __________ जÛम Ǔतͬथ __________ राजèथान उÍच Ûयायालय ɮवारा आयोिजत 

भतȸ परȣ¢ा हेतु आवेदन कर रहा / रहȣ हँू। मɇ शपथपूव[क बयान करता / करती हँू ͩक मेरे ɮवारा इस परȣ¢ा से सàबिÛधत समèत योÊयताएँ 
अिज[त कर लȣ गई है। आवेदन मɅ ͧमØया तØय / कूटरͬचत दèतावेज़ पाए जाने पर मेरा चयन Ǔनरèत ͩकया जा सकता है एव ं मेरे ͪवǾɮ 
आगामी भतȸ परȣ¢ाओं मɅ भी ͪवविज[त ͩकए जाने कȧ ͪवͬधक कार[वाई अमल मɅ लाई जा सकेगी। 
 

अßयथȸ यहाँ Ǒहदंȣ मɅ ͧलखɅ 
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

 
(हèता¢र आवेदक) 

 
English Performa 
 
“I __________ (Name of Applicant) __________ Father's Name __________ Date of Birth __________ I am applying for 
the recruitment exam conducted by Rajasthan High Court. I swear that I have acquired all qualificaƟons related to this 
examinaƟon. If false facts/forged documents are found in the applicaƟon, my selecƟon may be cancelled and legal acƟon 
may be taken against me for being barred in the upcoming recruitment examinaƟons as well.” 
 

Candidates should write in English from here. 
 
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 
 

(Signature Applicant) 
 

Permanent Address: ________________________________________ 

________________________________________ 


